
 
 

 Forest Charter School 

470 Searls Avenue 
Nevada City, CA  95959   

 

Monthly Charter Council Meeting Agenda   
April 16, 2024 

 

 

  
5:00 p.m. Regular Session 

470 Searls Avenue, Sequoia 

Nevada City, CA 95959 

Network User ID: FC_Public 
Network Password: PineCedar2 
 
10725 Pioneer Trail # 201, Truckee, CA 96161 

23221 Foresthill Road, Foresthill, CA 95631 

11952 Masters Court, Auburn, CA 95603 

 
Join the Meeting via Zoom: 

https://us02web.zoom.us/j/85408398614?pwd=Y2dzdFBFUXdQTUFxazI3bERnZGlYUT09 

Meeting ID: 854 0839 8614 

Passcode: 873378 

Dial by your location 

        +1 408 638 0968 US (San Jose) 

 Meeting ID: 854 0839 8614 

Find your local number: https://us02web.zoom.us/u/kb7yu4OPaF 

AGENDA:   
 

1. Call To Order  
 

2. Roll Call  
 
3. Information/Action: A, B, C, and D may be considered for the Consent Agenda--Meshawn 

Simmons 

(E-Attachments)  

● Shall the Consent Agenda be approved? 
A. Adoption of the April 16, 2024 Agenda 
B. March 5, 2024 Charter Council Meeting Minutes (page 5) 
C. Contracts (page 8) 
D. Warrants (March) (page 9) 

 
 

Dan Thiem, Chair 
Dylan Hendricks, Parent Representative 
Amee Medeiros, Parent Representative 
Gabriella Stockdale, Parent 

Representative 
Geoffrey Thornton, Parent Representative 
Tita Fowler, Secretary 
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4. Discussion: Other   
 

This is an opportunity for audience members to address the Council on non-agendized items. 

Agendized items may be either addressed at this time or when the items come up for 

discussion. 

 

The Council cannot discuss or take action on non-agendized items tonight, but items may be 
agendized at a later Council meeting for discussion and/or action. Public comments are limited 
to three minutes. 
 

Information/Discussion Items: 
 
5. Information: Learning Center Updates—Christine Sween, Janice Eggers, Dawn Anthney 
 
 Christine, Janice, and Dawn will provide learning center updates. 
 
6. Information: Charter Council Elections–Peter Sagebiel, Dan Thiem 

 
Peter and Dan will discuss the upcoming Charter Council elections.  
 

7. Information: Forest Charter School Local Control & Accountability Plan (LCAP)--Peter 
Sagebiel 
 
Peter will provide the Council with an LCAP update. 
 

8. Information: Student Achievement—B.J. Hatcher 
 

B.J. will provide the Council with an update on student achievement and i-Ready assessment 
results. 

 
9. Information: Forest Charter School Budget and Cash Flow–Meshawn Simmons 

(page 14) 
Meshawn will update the Council on the 23/24 Budget and Cash Flow and 24/25 Adopted 
Budget. 
 

Action Items: 
 
10. Action: Forest Charter School Policy Updates—Peter Sagebiel 

(page 16) 
● Should the Council approve the following school policy updates: 

○ Plagiarism-Cheating Policy 
○ Incomplete Grades Policy 
○ Education for Homeless Children and Youth Policy 
○ Title IX, Intimidation, Discrimination, and Bullying Policy 
○ Section 504: Policy, Procedures, and Parent Rights Regarding Identification, 

Evaluation, and Education 
○ Education for Foster and Mobile Youth Policy 
○ Student Freedom of Speech and Expression Policy 
○ Student Use of Technology Policy 
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11. Action: Forest Charter School New Policies—Peter Sagebiel 
(page 76) 
● Should the Council approve the following new school policies: 

○ Cell Phone Policy 
○ General Complaint Policy 
○ Nondiscrimination Statement 

 
12. Action: Forest Charter School Job Descriptions—Meshawn Simmons 

(page 83) 
● Should the Council approve the following job description additions and changes: 

○ Administrative Assistant II  
○ Administrative Assistant III 
○ Enrollment Coordinator  
○ Fiscal Manager (new) 
○ Front Desk-Office Assistant 

 
13. Action: 2024/25 Forest Charter School Salary Schedules—Meshawn Simmons 

(page 90) 
● Should the Council approve the 2024/25 Forest Charter School Salary Schedules? 
 

14. Director’s Update--Peter Sagebiel 
 

● Political Updates 
● ST Review Meetings 
● Staffing 
● Other 

 
15. Future Agenda Items 

 
● AMIM Block Grant Spending Plan 
● Ethics Training for Board 
● Administration of Medication Policy 

 
16. Closed Session 

 
The Council will meet in Closed Session in compliance with the Brown Act restrictions to 
consider qualified matters of litigation, negotiations, student discipline, and/or personnel 
qualifications that are timely. 
  
●    Director’s Evaluation 

 
17. Information:  Reminder of Future Meetings 
 

2024: 5/14, 6/10*, 6/11** 
 
 *Special Meeting/Public Hearing   **Budget Meeting 
 

18. Action: Adjourn 
 
Notice: The agenda was posted at least 72 hours prior to the meeting. The agenda packet 
and supporting materials, including materials distributed less than 72 hours prior to the 
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scheduled meeting, can be viewed at the Forest Charter School office – located at 470 Searls 
Avenue, Nevada City, California. For more information, please call 530-465-4823. 
 
Notice: In compliance with the Americans with Disabilities Act, if you need special 
assistance to access or participate in this meeting, including auxiliary aids or services, 
contact the Forest Charter School Board Secretary at 530-265-4823 at least 48 hours before 
the scheduled Board meeting so that we may make every reasonable effort to accommodate 
your needs. [G.C. §54953.2, §54954.2(a)(1); Americans with Disabilities Act of 1990, §202 (42 
U.S.C. §12132)] 
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Forest Charter School 

 

 Monthly Charter Council Meeting 
Minutes – March 5, 2024 

 
5:00 p.m. Regular Session 
470 Searls Avenue, Sequoia 
Nevada City, CA 95959 

 
 
Council Members:  

Dan Thiem, Community Representative, and Chair  
Dylan Hendricks, Parent Representative 
Gabriella Stockdale, Parent Representative 
Amee Medeiros, Parent Representative 
Geoffrey Thornton, Parent Representative 
Tita Fowler, Secretary 
 

 
Minutes 

 
 
Present: Dan Thiem, Peter Sagebiel, Meshawn Simmons, Mallory Airey (Auburn Campus), 
Dawn Anthney, Katy Baggett, Janice Eggers (Truckee Campus), B.J. Hatcher, Dylan Hendricks, 
Amee Medeiros, Gabriella Stockdale, David Stanger (5:05 pm), Christine Sween (Foresthill 
Campus), Geoffrey Thornton 
Absent: Tita Fowler 
 

1. Call to Order: 5:00 pm 
 

2. Roll Call:  Dan Thiem, Peter Sagebiel, Meshawn Simmons, Mallory Airey (Auburn Campus), 
Dawn Anthney, Katy Baggett, Janice Eggers (Truckee Campus), B.J. Hatcher, Dylan Hendricks, 
Amee Medeiros, Gabriella Stockdale, David Stanger (5:05 pm), Christine Sween (Foresthill 
Campus), Geoffrey Thornton 
 

3. Information/Action:  A, B, C, and D may be considered for Consent Agenda—Meshawn 
Simmons 
 
March 5, 2024, Charter Council Agenda, February 6, 2024 Minutes, Contracts, and the 

Warrants were presented for approval.  

  
Dylan Hendricks made a motion to approve the consent agenda. Geoffrey Thornton 
seconded. 

 
Ayes:  Dylan Hendricks, Amee Medeiros, Gabriella Stockdale, Dan Thiem, 
Geoffrey Thornton 
Nays:  None 
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4. Discussion:  Other 

 
None. 
 

Information/Discussion Items: 
 

5. Information: Learning Center Updates—Dawn Anthney (Nevada City), Janice Eggers 
(Truckee), Christine Sween (Auburn/Foresthill) 
 
Dawn, Janice, and Christine provided the Council with campus highlights including enrollment 
updates, campus and community CO-OP events and visitors, club updates, and field trips. 
 

6. Information: Director’s Evaluation—Dan Thiem 
 
Dan provided the Council with an update on the Director’s Evaluation. Survey results have been 
compiled and Dan will be sending a Board survey out shortly.  
 

7. Information: WASC Update—Peter Sagebiel 
 
Peter informed the Council that the WASC final review yielded a 6 year term renewal with a mid-
term visit. Six years is the longest term awarded by WASC which is a great acknowledgement of 
the quality of our program. 
 

8. Information: Forest Charter School Local Control & Accountability Plan (LCAP)—Peter 
Sagebiel 
 
Peter provided the Council with an LCAP update. Training on the new template will start next 
week. 
 

9. Information: Student Achievement—B.J. Hatcher 
 
B.J. updated the Council on student achievement including testing windows and new 
participation requirements. The next i-Ready window has just closed and campuses are now 
moving into CAASPP testing. 
 

10. Information: 2023/24 Budget and Cash Flow—Meshawn Simmons 
 
Meshawn updated the Council on enrollment and the 2023/24 Budget and Cash Flow.  
 

Action Items: 
 

11. Action: 2023/24 2nd Interim Budget—Meshawn Simmons 
 
Meshawn reviewed the 2023/24 2nd Interim Budget, Cash Flow and 3-Year Projections. 

 

Dylan Hendricks made a motioned to accept the 2023/24 2nd Interim Budget, Cash Flow and 3-
Year Projections. Amee Medeiros seconded.  

 
Ayes: Dylan Hendricks, Amee Medeiros, Gabriella Stockdale, Dan Thiem, 
Geoffrey Thornton 
Nays:  None 
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12. Director’s Update--Peter Sagebiel 
 
● Enrollment - Approximately 835. We have long wait lists and strong interest for next year 

● Admin Awards - B.J. won the Assistant Director of the Year Award. Thank you for your 

excellent work over the years. This award was well deserved. 

● Teacher Who Makes a Difference - Will announce at the next board meeting 

● Other -  
o Board Elections - coming up. There are three Board Member positions expiring 

6/2024.  
o Political Updates - Lots coming up in the legislature. There will be more political 

updates in the coming months 
o Form 700 - Reminder that submissions are due April 1, 2024.  

 
13. Future Agenda Items 

 
● AMIM Block Grant Spending Plan  
● Ethics Training for the Board 

     
14. Information:  Reminder of Future Meetings 

 
Dates for the 2023/24 Charter Council meetings were set as follows: 

 

2024: 4/16, 5/14, 6/10*, 6/11** 

 

   *Special Meeting    **Budget Meeting 

 
15. Action:  Adjourn at 5:42 p.m.   

 
 
 

Respectfully submitted: 
 
_________________________________________  ____________________ 
Tita Fowler, Secretary Date 
  

Charter Council Approved: 
 
_________________________________________  ____________________ 
Dan Thiem, Chair Date 
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Contracts to be approved: (March 2024)  

 

At-Will: 

 

Stipends: 

 

Hourly: 

Capaccioli, Clio   $280.00  Tutor 

Capaccioli, Clio   $140.00  Tutor 

Brackett, Brittani   $350.00  Tutor 

Brackett, Brittani    $560.00  Tutor 

Marks, Juli    $315.00  Tutor 

Marks, Juli    $262.50  Tutor (x2) 

Marks, Juli    $420.00  Tutor 
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CASH FLOW REPORT

District Forest Charter School Date actuals are posted through:
FISCAL YEAR: 2023/2024
REPORT PERIOD: Second Interim Budget

July August September October November December January February March April May June Total Cash

Current 
Year 

Accrual

STRS On-
Behalf / 

Other Non-
Cash

Total 
Activity

Current 
Budget

BEGINNING CASH BALANCE / BFB 3,060,757 2,914,286 2,586,691 3,489,075 3,610,673 3,531,522 3,668,560 3,300,367 3,619,494 4,155,525 3,713,406 3,272,688 3,060,757

RECEIPTS
Principal Apportionment 8011-8019 267,656 267,656 1,121,369 481,780 481,780 1,121,369 481,780 297,886 1,175,695 497,661 497,661 1,238,409 7,930,701 186,390 0 8,117,091 8,117,091

Property Taxes 8020-8099 0 739,598 739,598 739,598 0 1,479,196 1,479,196

Federal 8100-8299 0 0 0 21,706 0 0 15,294 37,450 24,253 0 0 226,767 325,469 -61,702 0 263,767 263,767

State 8300-8599 3,050 3,050 5,490 231,065 30,178 81,199 5,490 5,615 67,547 1,400 1,400 224,063 659,547 -35,523 348,657 972,681 972,681

Local 8600-8799 26,542 26,504 58,891 47,736 106,117 55,236 48,947 43,320 43,694 51,480 52,882 64,299 625,648 22,920 0 648,568 648,568

Interfund Transfers In 8910-8929 0 0 0 0 0
All Other 8930-8979 0 0 0 0 0

TOTAL RECEIPTS 297,248 297,210 1,185,750 782,287 618,075 1,257,804 551,511 384,271 1,311,189 550,540 551,942 2,493,136 10,280,963 851,683 348,657 11,481,303 11,481,303

DISBURSEMENTS Budget

Cert Salaries 1000-1999 53,707 214,819 381,073 382,780 381,292 384,693 380,631 380,272 380,238 379,335 379,335 379,333 4,077,507 4,076,604

Classified Salaries 2000-2999 40,768 66,952 89,372 93,312 94,003 93,879 82,378 101,132 92,241 91,803 91,803 91,803 1,029,446 1,029,008

Employee Benefits 3000-3999 32,938 87,597 139,316 143,235 147,854 143,169 138,569 138,774 137,355 136,805 136,805 136,805 348,657 1,867,878 1,867,334

Books/Supplies 4000-4999 1,526 4,724 95,733 38,241 26,605 21,317 12,807 34,089 33,913 39,035 39,035 39,035 386,058 391,797

Services 5000-5999 422,923 282,596 479,151 159,603 103,250 547,782 308,983 296,526 300,891 345,682 345,682 345,682 3,938,750 3,983,542

Capital Outlay 6000-6599 0

Other Outgo 7000-7499 0

Interfund Transfers Out 7600-7629 0

All Other Uses 7630-7699 0

TOTAL DISBURSEMENTS 551,862 656,688 1,184,644 817,171 753,004 1,190,838 923,368 950,792 944,638 992,660 992,660 992,658 0 0 348,657 11,299,639 11,348,285

ASSET/LIABILITY TRANSACTIONS
Revolving Cash 9130

Cash Awaiting Deposit 9140

Accounts Receivable 9200-9299 5,557 887,733 427,542 47,966 63,395 872,408 161,404
Due From Other Funds 9310

Stores 9320

Prepaid Expenditures-PY 9330 249,345 12,627
Prepaid Expenditures-CY 9330

Other Current Assets 9340

TOTAL ASSETS 254,902 12,627 887,733 427,542 47,966 63,395 0 872,408 161,404 0 0 0 0 0 0 0

Accounts Payable-PY 9500-9599 -146,759 19,255 13,545 -271,059 7,811 6,677 3,664 13,240 8,076 -345,548 345,548 0 0
Accounts Payable-CY 9500-9599 0 0 0 0 0
Use Tax Payable-PY 9508 0 0 0 0 0
Use Tax Payable-CY 9508 0 0 0 0 0
Due to Other Funds 9610 0 0 0 0 0
Current Loan (TRANS) 9640 0 0 0 0 0
Deferred Revenue-PY 9650 0 0 0 0 0
Deferred Revenue-CY 9650 0 0 0 0 0
Suspense Clearing 9910 0 0 0 0 0
TOTAL LIABILITIES -146,759 19,255 13,545 -271,059 7,811 6,677 3,664 13,240 8,076 0 0 0 -345,548 345,548 0 0 0

TOTAL INCREASE (DECREASE) -146,471 -327,596 902,385 121,598 -79,151 137,038 -368,193 319,127 536,032 -442,120 -440,718 1,500,478 0 3,193,775

ENDING CASH BALANCE 2,914,286 2,586,691 3,489,075 3,610,673 3,531,522 3,668,560 3,300,367 3,619,494 4,155,525 3,713,406 3,272,688 4,773,166 133,018 133018
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Section: 500
Policy: 010

FCS Charter Council Adopted: October 24, 2017
FCS Charter Council Revised: April 16, 2024

Section 504: Policy, Procedures, and Parent Rights Regarding Identification, Evaluation and Education

A. SECTION 504 POLICY

The Charter Council Board of the Forest Charter School (“FCS” or “Charter School”) recognizes the
need to identify and evaluate students with disabilities in order to provide them with a free,
appropriate public education (“FAPE”) and its legal responsibility to ensure that “no qualified person
with a disability shall, solely by reason of their disability, be excluded from the participation in, be
denied the benefits of, or be subjected to discrimination under any program or activity receiving
Federal financial assistance.” This Policy and the related administrative regulation has been developed
to ensure the implementation of Section 504 of the Rehabilitation Act of 1973 (“Section 504”), and its
implementing regulations as amended, which pertains to public schools. The intent is to ensure that
all students with disabilities, who are eligible under Section 504, are identified and evaluated and
have access to a FAPE.

Under Section 504, individuals with physical or mental impairments that substantially limit one or
more major life activities, including learning, are entitled to receive regular or special education
and/or related aids and services designed to meet their individual needs as adequately as the needs
of nondisabled students are met. Major Life Activities include functions such as caring for oneself,
performing manual tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, bending,
speaking, breathing, learning, reading, concentrating, thinking, communicating, and working, as well
as the operation of a major bodily functions, including functions of the immune system, normal cell
growth, digestive, bowel, bladder, neurological, brain, respiratory, circulatory, endocrine, and
reproductive functions. Students may be disabled and entitled to services under Section 504 even
though they are not eligible for services pursuant to the Individuals with Disabilities Education Act
Improvement Act of 2004 (“IDEA”).

The Charter School’s Executive Director or designee shall ensure that this policy and set of procedures
is implemented and followed. Whenever there is reason to believe that, because of a disability, a
student needs regular or special education and/or related aids and services (and the student has not
been found eligible under IDEA) that student will be evaluated under this policy’s corresponding
procedures.

A Section 504 Team will be convened to determine the student’s need for regular or special education
and/or related aids and services. The 504 Team will include persons knowledgeable about the Section
504 standards, the student’s individual needs and school history, the meaning of evaluation data, and

FOREST CHARTER SCHOOL PAGE 1 OF 13
SECTION 504: POLICY, PROCEDURES, AND PARENT RIGHTS REGARDING IDENTIFICATION, EVALUATION AND EDUCATION

Page 42 of 91 



DR
AF
T

placement options. The student’s parent/guardian shall be invited to participate in
this 504 Team and shall receive notice of procedural safeguards guaranteed by
law.

If FCS does not assess a student after a parent has requested an assessment, the
Charter School shall provide notice of the parent’s/guardian’s procedural

safeguards. FCS shall not retaliate in any way against parents/guardians or students who exercise any
rights under the procedural safeguards and/or Section 504.

If the student, due to disability, is found to require regular or special education and/or related aids
and services under Section 504, the Section 504 Team shall develop a 504 plan for the provision of
such services to the student. The student shall be educated with nondisabled students to the
maximum extent appropriate to the student’s individual needs. The student’s parent/guardian shall
be provided a copy of the 504 plan and shall receive notice of procedural safeguards guaranteed by
law. FCS shall periodically review the student’s progress and placement.

The Charter School does not discriminate on the basis of disability or any other characteristic
protected under law. FCS will implement this policy through its corresponding procedures.

B. SECTION 504 PROCEDURES

A. Definitions

1. Academic Setting – the regular, educational environment operated by FCS.

2. Individual with a Disability under Section 504 – An individual who:

a. has a physical or mental impairment that substantially limits one or more major
life activities;

b. has a record of such an impairment; or
c. is regarded as having such an impairment.

3. Evaluation – procedures used to determine whether a student has a disability as
defined within these Procedures, and the nature and extent of the services that the
student needs. The term means procedures used selectively with an individual student
and does not include basic tests administered to, or procedures used with, all students
in a school, grade or class.

4. 504 Plan – is a plan developed to identify and document the student’s needs for
regular or special education and related aids and services for participation in
educational programs, activities, and school–sponsored events.

5. FAPE – the provision of regular or special education and related aids and services that
are designed to meet the individual needs of persons with disabilities as adequately as
the needs of persons without disabilities are met.

FOREST CHARTER SCHOOL PAGE 2 OF 13
SECTION 504: POLICY, PROCEDURES, AND PARENT RIGHTS REGARDING IDENTIFICATION, EVALUATION AND EDUCATION

Page 43 of 91 



DR
AF
T

6. Major Life Activities - Functions such as caring for oneself,
performing manual tasks, seeing, hearing, eating, sleeping, walking, standing,
sitting, reaching, lifting, bending, speaking, breathing, learning, reading,
concentrating, thinking, communicating, interacting with others, and working. A
major life activity also includes the operation of a major bodily function, including

but not limited to, functions of the immune system, special sense organs and skin,
normal cell growth, digestive, genitourinary, bowel, bladder, neurological, brain,
respiratory, circulatory, endocrine, hemic, lymphatic, musculoskeletal, and
reproductive functions.

7. Physical or Mental Impairment –

a. Any physiological disorder or condition, cosmetic disfigurement, or anatomical
loss affecting one or more of the following body systems: neurological;
musculoskeletal; special sense organs; respiratory; including speech organs;
cardiovascular; reproductive; digestive; genitor-urinary; hemic and lymphatic;
skin; and endocrine; or

b. Any mental or psychological disorder, such as intellectual disability, organic
brain syndrome, emotional or mental illness, and specific learning disabilities.

8. 504 Coordinator – FCS shall designate a Section 504 Coordinator at each of the
Learning Centers. The parents or guardians may request a Section 504 due process
hearing from or direct any questions or concerns to the Section 504 Coordinator at
their Learning Center. If unable to find their closest 504 Coordinator, contact the main
office at (530) 265-4823.

9. Has a record of such an impairment - means has a history of, or has been misclassified
as having, a mental or physical impairment that substantially limits one or more major
life activities.

10. Is regarded as having an impairment - means

a. An individual meets the requirement of 'being regarded as having such an
impairment' if the individual establishes that they have been subjected to an
action prohibited under this Act because of an actual or perceived physical or
mental impairment whether or not the impairment limits or is perceived to
limit a major life activity.

b. Being regarded as having an impairment shall not apply to impairments that are
transitory and minor. A transitory impairment is an impairment with an actual
or expected duration of 6 months or less.

B. Referral, Assessment and Evaluation Procedures

FOREST CHARTER SCHOOL PAGE 3 OF 13
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1. FCS will evaluate any student who, because of disability, needs or is believed to
need regular or special education and/or related aids and services.

2. A student may be referred by anyone, including a parent/guardian, teacher,
other school employee or community agency, for consideration as to whether the
student qualifies as a student with disabilities under Section 504. Requests for

evaluation shall be made in writing, and a copy of said request will remain in the
student’s file regardless of the final determination. This referral should be made to the
Section 504 Coordinator who will convene a 504 Team. Any requests made to another
Charter School employee will be forwarded to the Section 504 Coordinator.

3. The Charter School has the responsibility to ensure that students with disabilities are
evaluated. Therefore, it is important that students who have or may have a disability
are referred to the Section 504 Coordinator so that the assessment process is initiated.

4. The 504 Team convened by the Section 504 Coordinator will be composed of the
student’s parents/guardians and other persons knowledgeable about the student (such
as the student’s regular education teachers), the student’s school history, the student’s
individual needs (such as a person knowledgeable about the student’s disabling
condition), the meaning of evaluation data, the options for placement and services,
and the legal requirements for least restrictive environment and comparable facilities.

5. The 504 Team shall promptly consider the referral and determine what assessments
are needed in all suspected areas of disability to evaluate whether the student is a
student with a disability under Section 504 and what special needs the student may
have. The decision regarding what assessments shall be undertaken shall be based on a
review of the student’s school records (including academic, social and behavioral
records), any relevant medical records, and the student’s needs. Students requiring
assessment shall be provided appropriate assessments administered by qualified
assessment specialists.

6. The 504 Team will consider the following information in its evaluation of the student:

a. Tests and other evaluation materials that have been validated for the specific
purpose for which they are used and are administered by trained personnel;

b. Tests and other evaluation materials including those tailored to assess specific
areas of educational need and not merely those which are designed to provide
a single general intelligence quotient; and

c. Tests are selected and administered so as to best ensure that, when a test is
administered to a student with impaired sensory, manual, or speaking skills, the
test results accurately reflect the student’s aptitude or achievement level or
whatever factor the test purports to measure, rather than reflecting the
student’s impaired sensory, manual, or speaking skills (except where those skills
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are the factors that the test purports to measure.)

7. The evaluation of the student must be sufficient for the 504 Team to accurately
and completely describe: (a) the nature and extent of the disabilities; (b) the
student’s special needs; (c) the impact upon the student’s education; and (d) what
regular or special education and/or related aids and services are appropriate to

ensure that the student receives a FAPE. All significant factors relating to the learning
process for that student, including adaptive behavior and cultural and language
background, must be considered. The evaluation may include, but is not limited to,
classroom and playground observation, performance-based testing, academic
assessment information, and data offered by the student’s teachers and
parent/guardian.

8. Mitigating measures cannot be considered when evaluating whether or not a student
has a substantially limiting impairment. Mitigating measures could include
medications, prosthetic devices, assistive devices, or learned behavioral or adaptive
neurological modifications a student uses to eliminate or reduce the effects of an
impairment.

9. The parents/guardians shall be given an opportunity in advance of 504 Team meetings
to examine assessment results and all other relevant records.

10. If a request for evaluation is denied, the 504 Team shall inform the parents/guardians
in writing of this decision and of their procedural rights as described below.

C. 504 Plan

1. When a student is identified as having a disability within the meaning of Section 504,
the 504 Team shall determine what, if any, services are needed to ensure that the
student receives a FAPE.

2. The 504 Team responsible for making the placement decision shall include the
parents/guardians and other persons knowledgeable about the child, the meaning of
the evaluation data, and the placement options.

3. For each identified eligible student, the 504 Team will develop a 504 Plan describing
the student’s disability and the regular or special education and/or related aids and
services needed. The Plan will specify how the special education and/or related aids
and services will be provided to the eligible student and by whom. The 504 Plan will
also identify the person responsible for ensuring that all the components of the Plan
are implemented.

4. The student’s teacher and any other staff who are to provide services to the student or
who are to make modifications in the classroom for the student shall be informed of
the services or modifications necessary for the student and, if appropriate, provided a
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copy of the 504 Plan. A copy of this plan shall be kept in the student’s cumulative
file in a manner that limits access to those persons involved in the 504 process
and/or the provision of services and modifications.

5. The eligible student shall be placed in the regular education environment
unless it is demonstrated that the student’s needs cannot be met in the regular

education environment with supplementary aids and services. The student shall be
educated with students who are not disabled to the maximum extent appropriate to
their individual needs.

6. The referral, assessment, evaluation and placement process will be completed within a
reasonable time. It is generally not reasonable to exceed fifty (50) school days in
completing this process.

7. The parents/guardians shall be notified in writing of the final decision concerning the
student’s identification as a person with disabilities, the educational program and
services to be provided, if any, and of the Section 504 procedural safeguards, as
described below, including the right to an impartial hearing to challenge the decision.

8. If the 504 Team determines that the student has a disability but that no special services
are necessary for the student, the 504 Plan shall reflect the identification of the
student as a person with a disability under Section 504 and shall state the basis for the
decision that no special services are presently needed.

9. The 504 Plan shall include a schedule for annual review of the student’s needs and
indicate that this review may occur more frequently at the request of the
parent/guardian or school staff.

10. FCS shall immediately implement a student’s prior 504 Plan, when a student enrolls at
the Charter School. Within thirty (30) calendar days of starting school, FCS shall
schedule a 504 Team meeting to review the existing 504 Plan. FCS shall request a copy
of the prior 504 plan from both the prior school and the parent/guardian.

11. A parent, guardian, or FCS shall have the right to audio record the proceedings of any
team meetings held pursuant to Section 504 of the federal Rehabilitation Act of 1973
(29 U.S.C. Sec. 794). The parent or guardian or FCS shall notify the members of the
team of the parent’s, guardian’s, or FCS’s intent to audio record a meeting at least 24
hours before the meeting. If FCS initiates the notice of intent to audio record a meeting
and the parent or guardian objects or refuses to attend the meeting because it will be
audio recorded, the meeting shall not be audio recorded.

D. Review of the Student’s Progress

1. The 504 Team shall monitor the progress of the eligible student and the effectiveness
of the student’s 504 Plan. According to the review schedule set out in the student’s 504
Plan, the 504 Team shall annually determine whether the services and modifications
are appropriate.
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2. A reevaluation of the student’s needs shall be conducted before any
subsequent significant change in placement.

E. Procedural Safeguards

1. Parents/guardians shall be notified in writing of all decisions regarding the
identification, evaluation or educational placement of students with disabilities or

suspected disabilities. Notifications shall include a statement of their rights to:

● Examine relevant records

● Have an impartial hearing with an opportunity for participation by the
parents/guardians and their counsel

● Have the right to file a Uniform Complaint pursuant to Charter School policy

● Seek review in federal court if the parents/guardians disagree with the hearing
decision.

2. Notifications shall also set forth the procedures for requesting an impartial hearing.
Requests shall be made to the main office:

470 Searls Ave., Nevada City, CA 95959
(530)265-4823

Notifications shall also advise that reimbursement for attorney’s fees is available only
as authorized by law.

3. The Executive Director or designee shall maintain a list of impartial hearing officers
who are qualified and willing to conduct Section 504 hearings. To ensure impartiality,
such officers shall not be employed by or under contract with FCS or any district within
the Nevada County SELPA or the Nevada County Office of Education in any capacity
other than that of hearing officer and shall not have any professional or personal
involvement that would affect their impartiality or objectivity in the matter.

4. If a parent/guardian disagrees with the identification, evaluation or educational
placement of a student with disabilities under Section 504, the parent/guardian may
request a hearing to initiate due process procedures. The parent/guardian shall set
forth in writing their request for a hearing. A request for hearing should include:

● The specific decision or action with which the parent/guardian disagrees.

● The changes to the 504 Plan the parent/guardian seeks.

● Any other information the parent/guardian believes is pertinent.
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5. Within five (5) calendar days of receiving the parent/guardian’s request for a
hearing, the Charter School may offer the parent/guardian an optional alternative
dispute resolution process. However, the timeline for the hearing shall remain in
effect unless it is extended by mutual written agreement of the parent/guardian
and the Charter School. Alternative dispute resolution options include:

● Mediation by a neutral third party.

● Review of the 504 Plan by the Executive Director or designee.

6. Within ten (10) calendar days of receiving the parent/guardian’s request, the Executive
Director or designee shall select an impartial hearing officer. These 10 days may be
extended for good cause or by mutual agreement of the parent/guardian and
Executive Director.

7. Within thirty-five (35) calendar days of the selection of the hearing officer, the due
process hearing shall be conducted. These thirty-five (35) calendar days may be
extended for good cause or by mutual agreement of the parent/guardian and
Executive Director.

8. The parent/guardian and the School shall be afforded the rights to:

● Be accompanied and advised by counsel and by individuals with special
knowledge or training related to the individual needs of students who are
qualified as having a disability under Section 504.

● Present written and oral evidence.

● Question and cross-examine witnesses.

● Receive written findings by the hearing officer.

9. The hearing officer shall issue a written decision within ten (10) calendar days of the
hearing.

10. If desired, either party may seek a review of the hearing officer’s decision by a federal
court. The decision shall be implemented unless the decision is stayed, modified or
overturned by a court.

11. FCS shall not retaliate in any way against parents/guardians or students who exercise
any rights under the procedural safeguards and/or Section 504.

F. Suspension and Expulsion, Special Procedures for Students with Disabilities
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FCS shall follow the suspension and expulsion policy and procedures as set forth in
the charter. A student who is qualified for services under Section 504 of the
Rehabilitation Act of 1973 is subject to the same grounds for disciplinary action,
including suspension and expulsion, and is accorded the same due process
procedures applicable to general education students except when federal and
state law mandates additional or different procedures. FCS will follow Section 504

and all applicable federal and state laws when imposing any form of discipline on a student
identified as an individual with disabilities or for whom the Charter School has a basis of
knowledge of a suspected disability or who is otherwise qualified for such services or
protections in according due process to such students. The following procedures shall be
followed when a student with a disability is considered for suspension or expulsion. These
procedures will be updated if there is a change in the law.
1. Services During Suspension

Students suspended for more than ten (10) school days in a school year shall continue
to receive services so as to enable the student to continue to participate in the general
education curriculum, although in another setting, and to progress toward meeting the
goals set out in the child's 504 Plan; and receive, as appropriate, a functional
behavioral assessment (“FBA”) and behavioral intervention services and modifications,
that are designed to address the behavior violation so that it does not recur. These
services may be provided in an interim alternative educational setting.

2. Procedural Safeguards/Manifestation Determination

Within ten (10) school days of a recommendation for expulsion or any decision to
change the placement of a child with a disability because of a violation of a code of
student conduct, FCS, the parent, and relevant members of the 504 Team shall review
all relevant information in the student's file, including the child's 504 Plan, any teacher
observations, and any relevant information provided by the parents to determine:

a. If the conduct in question was caused by, or had a direct and substantial
relationship to, the child's disability; or

b. If the conduct in question was the direct result of the local educational
agency's failure to implement the 504 Plan.

If FCS, the parent, and relevant members of the 504 Team determine that either of the
above is applicable for the child, the conduct shall be determined to be a manifestation
of the child's disability.

If FCS, the parent, and relevant members of the 504 Team make the determination that
the conduct was a manifestation of the child's disability, the 504 Team shall:

a. Conduct an FBA and implement a behavioral intervention plan (“BIP”) for
such child, provided that FCS had not conducted such assessment prior to
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such determination before the behavior that resulted in a change in
placement;

b. If the child has a BIP, review the BIP and modify it, as necessary, to address
the behavior; and

c. Return the child to the placement from which the child was removed,
unless the parent and FCS agree to a change of placement as part of the
modification of the BIP.

If FCS, the parent, and relevant members of the 504 team determine that the behavior
was not a manifestation of the student’s disability and that the conduct in question
was not a result of the failure to implement the 504 Plan, then FCS may apply the
relevant disciplinary procedures to children with disabilities in the same manner and
for the same duration as the procedures would be applied to students without
disabilities.

3. Appeals

The parent/guardian of a child with a disability under a 504 Plan who disagrees with
any decision regarding placement, or the manifestation determination, or if the
Charter School believes that maintaining the current placement of the child is
substantially likely to result in injury to the child or to others, either party may request
to utilize the appeal process outlined in the Procedural Safeguards section of these
Procedures.

When an appeal relating to the placement of the student or the manifestation
determination has been requested by either the parent or FCS, the student shall
remain in the interim alternative educational setting pending the decision of the
hearing officer in accordance with state and federal law, including 20 U.S.C. Section
1415(k), until the expiration of the forty-five (45) day time period provided for in an
interim alternative educational setting, unless the parent and FCS agree otherwise.

4. Special Circumstances

FCS personnel may consider any unique circumstances on a case-by-case basis when
determining whether to order a change in placement for a child with a disability who
violates a code of student conduct.

The Executive Director or designee may remove a student to an interim alternative
educational setting for not more than forty-five (45) days without regard to whether
the behavior is determined to be a manifestation of the student’s disability in cases
where a student:

a. Carries or possesses a weapon, as defined in 18 U.S.C. § 930, to or at
school, on school premises, or to or at a school function;
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b. Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a
controlled substance, while at school, on school premises, or at a school
function; or

c. Has inflicted serious bodily injury, as defined by 20 U.S.C. §
1415(k)(7)(D), upon a person while at school, on school premises, or at a
school function.

5. Interim Alternative Educational Setting

The student's interim alternative educational setting shall be determined by the
student's 504 Team.

6. Procedures for Students Not Yet Eligible for Special Education Services

A student who has not been identified as an individual with disabilities pursuant to the
IDEA 2004 and who has violated FCS’s disciplinary procedures may assert the
procedural safeguards granted under these Procedures only if FCS had knowledge that
the student had a disability before the behavior occurred.

FCS shall be deemed to have knowledge that the student had a disability if one of the
following conditions exists:

a. The parent/guardian has expressed concern in writing, or orally if the
parent/guardian does not know how to write or has a disability that
prevents a written statement, to FCS supervisory or administrative
personnel, or to one of the child’s teachers, that the student is in need
of special education or related services.

b. The parent has requested an evaluation of the child.

c. The child’s teacher, or other FCS personnel, has expressed specific
concerns about a pattern of behavior demonstrated by the child,
directly to the director of special education or to other FCS supervisory
personnel.

If FCS knew or should have known the student had a disability under any of the three
(3) circumstances described above, the student may assert any of the protections
available to IDEA 2004-eligible children with disabilities, including the right to stay-put.

If FCS had no basis for knowledge of the student’s disability, it shall proceed with the
proposed discipline. FCS shall conduct an expedited evaluation if requested by the
parent/guardian; however, the student shall remain in the education placement
determined by FCS pending the results of the evaluation.

FCS shall not be deemed to have knowledge that the student had a disability if the
parent has not allowed an evaluation, refused services, or if the student has been
evaluated and determined to not be eligible.
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C. PARENT/STUDENT RIGHTS IN IDENTIFICATION, EVALUATION,
ACCOMMODATION AND PLACEMENT

The following is a description of the rights granted by federal law to students with
disabilities. The intent of the law is to keep you fully informed concerning

decisions about your child and to inform you of your rights if you disagree with any of these decisions.
Please keep this explanation for future reference.

You have the right to:

1. Have your child take part in and receive benefits from public education programs without
discrimination because of their disabling condition.

2. Have FCS advise you of your rights under federal law.

3. Receive notice with respect to Section 504 identification, evaluation and/or placement of
your child.

4. Have your child receive a FAPE. This includes the right to be educated with non-disabled
students to the maximum extent appropriate. It also includes the right to have FCS make
reasonable accommodations to allow your child an equal opportunity to participate in
school and school-related activities.

5. Have your child educated in facilities and receive services comparable to those provided to
non-disabled students.

6. Have your child receive special education and related services if your child is found to be
eligible under the Individuals with Disabilities Education Improvement Act (IDEA 2004).

7. Have an evaluation, educational recommendation, and placement decision developed by a
team of persons who are knowledgeable of the student, the assessment data, and any
placement options. This includes the right to an evaluation before the initial placement of
the student and before any subsequent significant change in placement.

8. Have your child be given an equal opportunity to participate in non-academic and
extracurricular activities offered by FCS.

9. Examine all relevant records relating to decisions regarding your child’s Section 504
identification, evaluation, educational program, and placement.

10. Obtain copies of educational records at a reasonable cost unless the fee would effectively
deny you access to the records.

11. Obtain a response from FCS to reasonable requests for explanations and interpretations of
your child’s records.

12. Request an amendment of your child’s educational records if there is reasonable cause to
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believe they are inaccurate, misleading or otherwise in violation of the privacy
rights of your child. If FCS refuses this request for amendment, the Charter School
shall notify you within a reasonable time and advise you of your right to an
impartial hearing.

13. Request mediation or file a grievance in accordance with Charter
School’s Section 504 mediation grievance and hearing procedures, outlined above.

14. Request an impartial hearing regarding the Section 504 identification, evaluation, or
placement of your child. You and the student may take part in the hearing and have an
attorney represent you.

15. File a formal complaint pursuant to the Charter School’s Uniform Complaint Policy and
Procedures. Please ask the Executive Director for a copy of the Charter School’s Uniform
Complaint Policy and Procedures if you need one.

16. File a formal complaint with the U.S. Department of Education.

Office for Civil Rights, U.S. Department of Education
San Francisco Office

50 United Nations Plaza
San Francisco, CA 94102
(415) 486-5555 PHONE
(415) 486-5570 FAX

Email: OCR.SanFrancisco@ed.gov

17. Be free from any retaliation from FCS for exercising any of these rights.

Please contact Heather Buck, 504 Coordinator, c/o Forest Charter School 470 Searls Ave., Nevada City,
CA 95959 (530) 265-4823 with any questions regarding the information contained herein.
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Section: 500
Policy: 006

FCS Council Adopted: October 24, 2017
FCS Council Revised: April 16, 2024

Education of Foster and Mobile Youth Policy

Introduction

The Charter Council Board of Forest Charter School (“FCS” or the “Charter School”) recognizes
that Foster and Mobile Youth may face significant barriers to achieving academic success due
to their family circumstances, disruption to their educational program, and their emotional,
social, and other health needs. To enable such students to achieve state and charter school
academic standards, the Charter School shall provide them with full access to the Charter
School’s educational program and implement strategies identified as required by law and
necessary for the improvement of the academic achievement of foster youth in the Charter
School’s local control and accountability plan (“LCAP”).

Definitions

● “Foster youth” means any of the following:

1. A child who has been removed from their home pursuant to Section 309 of the
California Welfare and Institutions Code (“WIC”).

2. A child who is the subject of a petition filed pursuant to WIC section 300 or 602
(whether or not the child has been removed from the child’s home by juvenile
court).

3. A child who is the subject of a petition filed pursuant WIC section 602, has been
removed from the child’s home by the juvenile court, and is in foster care.

4. A nonminor under the transition jurisdiction of the juvenile court, as described in
WIC section 450, who satisfies all of the following criteria:

a. The nonminor has attained 18 years of age while under an order of foster
care placement by the juvenile court.

b. The nonminor is in foster care under the placement and care responsibility of
the county welfare department, county probation department, Indian tribe,
consortium of tribes, or tribal organization.

c. The nonminor is participating in a transitional independent living case plan.
5. A dependent child of the court of an Indian tribe, consortium of tribes, or tribal

organization who is the subject of a petition filed in the tribal court.1

6. A child who is the subject of a voluntary placement agreement, as defined in WIC
section 11400.

1 The Charter School shall not require an Indian tribe or tribal court representative to certify that any student is a
dependent of an Indian tribe, consortium of tribes, or tribal organization.
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● “Former juvenile court school student” means a student who, upon completion of the
student’s second year of high school, transfers from a juvenile court school to the
Charter School.

● “Child of a military family” refers to a student who resides in the household of an active
duty military member.

● “Currently Migratory Child” refers to a child who, within the last 12-months, has moved
with a parent, guardian, or other person having custody to the Charter School from
another Local Educational Agency (“LEA”), either within California or from another state,
so that the child or a member of the child’s immediate family might secure temporary or
seasonal employment in an agricultural or fishing activity, and whose parents or
guardians have been informed of the child’s eligibility for migrant education services.
This includes a child who, without the parent/guardian, has continued to migrate
annually to secure temporary or seasonal employment in an agricultural or fishing
activity.

● “Newcomer pupil” is a person aged 3 to 21 years, who was not born in any of the 50
United States, the District of Columbia, or the Commonwealth of Puerto Rico, and has
not been attending one or more schools in any one or more of the 50 United States, the
District of Columbia, or the Commonwealth of Puerto Rico, for more than three (3) full
academic years.

● “Educational Rights Holder” (“ERH”) means a parent, guardian, or responsible adult
appointed by a court to make educational decisions for a minor pursuant to WIC sections
319, 361 or 726, or a person holding the right to make educational decisions for the
student pursuant to Education Code section 56055.

● “School of origin” means the school that the foster youth attended when permanently
housed or the school in which the foster youth was last enrolled. If the school the foster
youth attended when permanently housed is different from the school in which the
student was last enrolled, or if there is some other school that the foster youth attended
within the immediately preceding 15 months, the Charter School liaison for foster youth,
in consultation with and with the agreement of the foster youth and the ERH for the
youth, shall determine, in the best interests of the foster youth, the school that shall be
deemed the school of origin. For a foster youth who is an individual with exceptional
needs as defined in Education Code section 56026, “school” as used in the definition of
“school of origin” includes a placement in a nonpublic, nonsectarian school as defined in
Education Code section 56034, subject to the requirements of Education Code section
56325.

● “Best interests” means that, in making educational and school placement decisions for a
foster youth, consideration is given to, among other factors, the opportunity to be
educated in the least restrictive educational program and the foster youth’s access to
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academic resources, services, and extracurricular and enrichment activities that are
available to all Charter School students.

● “Partial coursework satisfactorily completed” includes any portion of an individual
course, even if the pupil did not complete the entire course.

Within this Policy, foster youth, former juvenile court school students, a child of a military
family, a currently migratory child, and a newcomer pupil will be referred to collectively as
“Foster and Mobile Youth.”

Foster and Mobile Youth Liaison

In order to help facilitate the enrollment, placement, and transfer of Foster and Mobile Youth
to the Charter School, the Governing Board shall designate a Foster and Mobile Youth liaison.
The Governing Board designates the following position as the Charter School’s liaison for
Foster and Mobile Youth:

B.J. Hatcher
(530) 265-4823

The Foster and Mobile Youth Liaison shall be responsible for the following:

1. Ensure and facilitate the proper educational placement, enrollment in the Charter
School, and checkout from the Charter School of foster youth.

2. Ensure proper transfer of credits, records, and grades when foster youth transfer to or
from the Charter School.

3. When a foster youth is enrolling in the Charter School, the Foster and Mobile Youth
Liaison shall contact the school last attended by the student within two (2) business
days to obtain all academic and other records. The last school attended by the foster
youth shall provide all required records to the new school regardless of any outstanding
fees, fines, textbooks, or other items or moneys owed to the school last attended.
When a foster youth is transferring to a new school, the Foster and Mobile Youth
Liaison shall provide the student’s records to the new school within two (2) business
days of receiving the new school’s request, regardless of any outstanding fees, fines,
textbooks, or other items or moneys owed to the Charter School.

4. When required by law, notify the foster youth’s ERH, attorney, county social worker,
and the appropriate representative of the county child welfare agency, and an Indian
child’s ERH, tribal social worker and if applicable, county social worker of the student’s
expulsion or involuntary removal, and, at least ten (10) calendar days preceding the
date of the following:
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a. An expulsion hearing for a discretionary act under the Charter School’s
charter.

b. Any meeting to extend a suspension until an expulsion decision is rendered if
the decision to recommend expulsion is a discretionary act under the Charter
School’s charter. The foster youth’s ERH, attorney, county social worker, an
Indian child’s ERH, tribal social worker and if applicable, county social worker,
and the agency representative will be invited to participate.

c. A manifestation determination meeting prior to a change in the foster
youth’s placement if the change in placement is due to an act for which the
recommendation for expulsion is discretionary and the student is a student
with a disability under state and federal special education laws. The foster
youth’s ERH, attorney, county social worker, an Indian child’s ERH, tribal
social worker and if applicable, county social worker, and the agency
representative will be invited to participate.

5. As needed, make appropriate referrals to ensure that students in foster care receive
necessary special education services and services under Section 504 of the federal
Rehabilitation Act of 1973.

6. As needed, ensure that students in foster care receive appropriate school-based
services, such as counseling and health services, supplemental instruction, and
after-school services.

7. Develop protocols and procedures for creating awareness for Charter School staff,
including but not limited to Directors, the Academic Dean, and Enrollment
Coordinators, of the requirements for the proper enrollment, placement, and transfer
of foster youth.

8. Collaborate with the county placing agency, social services, probation officers, juvenile
court officers, and other appropriate agencies to help coordinate services for the
Charter School’s foster youth.

This Policy does not grant the Foster and Mobile Youth Liaison authority that supersedes the
authority granted under state and federal law to a parent or legal guardian retaining
educational rights, a responsible person appointed by the court to represent the child
pursuant to WIC sections 319, 361 or 726, a surrogate parent, or a foster parent exercising
authority under Education Code section 56055. The role of the Foster and Mobile Youth
Liaison is advisory with respect to placement options and determination of the school of
origin.

School Stability and Enrollment
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The Charter School will work with foster youth and their ERH to ensure that each foster youth is
placed in the least restrictive educational programs and has access to the academic resources,
services, and extracurricular and enrichment activities that are available to all students,
including, but not limited to, interscholastic sports. All decisions regarding a foster youth’s
education and placement will be based on the best interest of the child and shall consider,
among other factors, educational stability and the opportunity to be educated in the least
restrictive educational setting necessary to achieve academic progress.

Foster youth, currently migratory children, and children of military families have the right to
remain in their school of origin if it is in their best interest. The Charter School will immediately
enroll a foster youth, a currently migratory child, or child of a military family seeking re
enrollment in the Charter School as their school of origin.

A foster youth, currently migratory child, or child of a military family who seeks to transfer to the
Charter School will be immediately enrolled (subject to the Charter School’s capacity, if the
Charter School is not the student’s school of origin, and pursuant to the procedures stated in the
Charter School’s charter and Board policy) even if the student has outstanding fees, fines,
textbooks, or other items or monies due to the school last attended or is unable to meet normal
enrollment documentation or school uniform requirements (e.g. producing medical records or
academic records from a previous school).

At the initial detention or placement, or any subsequent change in placement, a foster youth
may continue in their school of origin for the duration of the court’s jurisdiction. A currently
migratory child or child of a military family may continue in their school of origin as long as the
student meets the definition of a currently migratory child or child of a military family as
described above. Foster youth, currently migratory children, and children of military families
have the right to remain in their school of origin following the termination of the court’s
jurisdiction or termination of the child’s status as a currently migratory child or child of a military
family, as follows:

1. For students in Kindergarten through eighth grade, inclusive, the student will be allowed
to continue in the school of origin through the duration of the academic year in which
the student’s status changed.

2. For students enrolled in high school, the student will be allowed to continue in the
school of origin through graduation.

If the foster youth, currently migratory child or child of a military family is transitioning between
school grade levels, the youth shall be allowed to continue in the district of origin in the same
attendance area to provide the youth the benefit of matriculating with their peers in accordance
with the established feeder patterns of school districts. A student who is transitioning to a
middle school or high school shall be allowed to enroll in the school designated for matriculation
in another school district.
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The Foster and Mobile Youth Liaison may, in consultation with and with the agreement of the
foster youth and the ERH for the foster youth, recommend that the foster youth’s right to attend
the school of origin be waived and the student be enrolled in any district school that the student
would otherwise be eligible to attend as a resident of the school district or in the Charter School
consistent with current enrollment procedures. All decisions shall be made in accordance with
the foster youth’s best interests.

Prior to making any recommendation to move a foster youth from their school of origin, the
Foster and Mobile Youth Liaison shall provide the foster youth and the foster youth’s ERH with a
written explanation of the basis for the recommendation and how the recommendation serves
the foster youth’s best interests.

If any dispute arises regarding a foster youth’s request to remain in the Charter School as the
foster youth’s school of origin, the foster youth has the right to remain in the Charter School
pending resolution of the dispute. The dispute shall be resolved in accordance with the existing
Charter School dispute resolution process.

Transportation

The Charter School shall not be responsible for providing transportation to allow a foster youth
to attend school, unless there is an agreement with a local child welfare agency that the Charter
School assumes part or all of the transportation costs in accordance with Section 6312(c)(5) of
Title 20 of the United States Code, or unless required by federal law. The Charter School is not
prohibited from providing transportation, at its discretion, to allow a foster youth to attend
school.

In accordance with Section 6312(c)(5) of Title 20 of the United States Code, the Charter School
shall collaborate with local child welfare agencies to develop and implement clear written
procedures to address the transportation needs of foster youth to maintain them in their school
of origin, when it is in the best interest of the youth.

For any student who has an individualized education program (“IEP”), the student’s IEP team
will determine if the student requires special education transportation as a related service
regardless of the student’s status.

Effect of Absences on Grades

The grades of a foster youth shall not be lowered for any absence from the Charter School that
is due to either of the following circumstances:

1. A decision by a court or placement agency to change the student’s placement, in which
case the student’s grades shall be calculated as of the date the student left school.
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2. A verified court appearance or related court-ordered activity.

Transfer of Coursework and Credits

The Charter School shall accept coursework satisfactorily completed by a Foster and Mobile
Youth while attending another public school2, a juvenile court school, a charter school, a school
in a country other than the United States, or a nonpublic, nonsectarian school or agency even if
the student did not complete the entire course and shall issue that student full or partial credit
for the coursework completed. The credits accepted pursuant to this paragraph shall be applied
for enrollment purposes to the same or equivalent course, if applicable, as the coursework
completed in the prior public school, juvenile court school, charter school, school in a country
other than the United States, or nonpublic, nonsectarian school. For purposes of the official
transcript, the credits accepted pursuant to this paragraph shall be added to the credits earned
from the same or equivalent course for purposes of calculating the total credits earned for the
course but shall separately identify the school and local educational agency in which the credits
were earned.

If a Foster and Mobile Youth transfers in or out of Charter School, Charter School shall issue the
full and partial credits on an official transcript for the pupil and shall ensure the transcript
includes all of the following:

1. All full and partial credits and grades earned based on any measure of full or partial
coursework being satisfactorily completed, including a determination of the days of
enrollment or seat time, or both, if applicable, at a school of that local educational
agency or a prior local educational agency, or any other public school, juvenile court
school, charter school, school in a country other than the United States, or nonpublic,
nonsectarian school.

2. The credits and grades for each school and local educational agency listed separately so
it is clear where they were earned.

3. A complete record of the pupil’s seat time, including both period attendance and days of
enrollment.

If Charter School has knowledge that the transcript from the transferring local educational
agency may not include certain credits or grades for the pupil, it shall contact the prior local
educational agency within two business days to request that the prior local educational agency
issue full or partial credits pursuant to this paragraph. The prior local educational agency shall
issue appropriate credits and provide all academic and other records to Charter School within
two business days of the request.

If the Foster and Mobile Youth did not complete the entire course, the student shall be issued

2 For purposes of coursework completed by a student who is a child of a military family, “public school” includes
schools operated by the United States Department of Defense.
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partial credit for the coursework completed and shall not be required to retake the portion of
the course that the student completed at another school unless the Charter School, in
consultation with the student’s ERH, finds that the student is reasonably able to complete the
requirements in time to graduate from high school. Whenever partial credit is issued to a Foster
and Mobile Youth in any particular course, the student shall be enrolled in the same or
equivalent course, if applicable, so that the student may continue and complete the entire
course.

In no event shall the Charter School prevent a Foster and Mobile Youth from taking or retaking a
course to meet the eligibility requirements for admission to the California State University or the
University of California.

Applicability of Graduation Requirements

To obtain a high school diploma from the Charter School, a student must complete all courses
required by the Charter School and fulfill any additional graduation requirements prescribed by
the Board. However, Foster and Mobile Youth who transfer to the Charter School any time after
the completion of their second year of high school, and newcomer pupils who are in their third
or fourth year of high school, shall be exempt from any of the Charter School’s graduation
requirements that are in excess of the California minimum graduation requirements specified in
Education Code section 51225.3 (“additional graduation requirements”) unless the Charter
School makes a finding that the student is reasonably able to complete the Charter School’s
graduation requirements by the end of the student’s fourth year of high school.

To determine whether a Foster and Mobile Youth is in their third or fourth year of high school,
either the number of credits the student has earned to the date of transfer, the length of the
student’s school enrollment, or, for students with significant gaps in school attendance, the
student’s age as compared to the average age of students in the third or fourth year of high
school, may be used, whichever will qualify the student for the exemption. For a newcomer
pupil, enrollment in grade 11 or 12, based on the average age of students in the third or fourth
year of high school, may be used to determine whether the student is in their third or fourth
year of high school.

Within thirty (30) calendar days of the date that a student who may qualify for exemption under
the above requirements transfers into the Charter School, the Charter School shall notify the
student, the ERH, and where applicable, the student’s social worker or probation officer, of the
availability of the exemption and whether the student qualifies for the exemption. If the Charter
School fails to provide timely notice of the availability of the exemption, the Foster and Mobile
Youth shall be eligible for the exemption from the additional graduation requirements once
notified, even if that notification occurs after the termination of the court’s jurisdiction over the
student, if the Foster and Mobile Youth otherwise qualifies for the exemption.

If a student is exempted from the Charter School’s additional graduation requirements pursuant
to this Policy and completes the statewide coursework requirements specified in Educational
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Code section 51225.3 before the end of their fourth year of high school and that student would
otherwise be entitled to remain in attendance at the Charter School, the Charter School shall
not require or request that the student graduate before the end of their fourth year of high
school.

The Executive Director or designee shall notify and consult with a Foster and Mobile Youth and
their ERH if the Charter School grants an exemption from the Charter School’s additional
graduation requirements. The consultation shall include all of the following:

1. Discussion regarding how any of the requirements that are waived may affect the pupil’s
postsecondary education or vocation plans, including the ability to gain admission to a
postsecondary educational institution.

2. Discussion and information about other options available to the pupil, including, but not
limited to, a fifth year of high school, possible credit recovery, and any transfer
opportunities available through the California Community Colleges.

3. Consideration of the pupil’s academic data and any other information relevant to making
an informed decision on whether to accept the exemption.

A Foster and Mobile Youth who would otherwise be entitled to remain in attendance at the
Charter School shall not be required to accept the exemption from additional graduation
requirements or be denied enrollment in, or the ability to complete, courses for which the
student is otherwise eligible, including courses necessary to attend an institution of higher
education, regardless of whether those courses are required for statewide graduation
requirements.

If a Foster and Mobile Youth who was eligible for an exemption and 1) was not properly
notified of the availability of the exemption, or 2) previously declined the exemption pursuant
to this Policy, the Charter School shall exempt the student within thirty (30) days of the
exemption request, if an exemption is requested by the student or the student’s ERH, and the
student at one time qualified for the exemption, even if the student is no longer a Foster and
Mobile Youth or the court’s jurisdiction of the pupil has terminated.

If the youth is exempted, the Charter School may not revoke the exemption.

If a Foster and Mobile Youth is exempted from additional graduation requirements pursuant to
this Policy, the exemption shall continue to apply after the termination of the court’s
jurisdiction over the student or after the termination of circumstances which make the student
eligible while they are enrolled in school or if the student transfers to another school, including
a charter school, or school district.

The Charter School shall not require or request a Foster and Mobile Youth to transfer schools
in order to qualify for an exemption from additional graduation requirements, and no Foster
and Mobile Youth or any person acting on behalf of a Foster and Mobile Youth may request a
transfer solely to qualify for an exemption from the Charter School’s additional graduation
requirements.
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Upon making a finding that a Foster and Mobile Youth is reasonably able to complete the
Charter School’s additional graduation requirements within the student’s fifth year of high
school, the Executive Director or designee shall:

1. Consult with the student and the student’s ERH about the student’s option to remain in
school for a fifth year to complete the Charter School’s graduation requirements,
consistent with the laws regarding continuous enrollment and satisfactory progress for
Charter School students over age 19.

2. Consult with the student and the student’s ERH about how remaining in school for a
fifth year will affect the student’s ability to gain admission to a postsecondary
educational institution.

3. Consult with and provide information to the student and the student’s ERH about
transfer opportunities available through the California Community Colleges.

4. Upon agreement with the student or, if the student is under 18 years of age, the ERH,
permit the student to stay in school for a fifth year to complete the Charter School’s
graduation requirements.

5. For a student identified as a foster youth, consult with the student, and the student’s
ERH, regarding the student’s option to remain in the school of origin.

Through January 1, 2028, upon making a finding that a Foster and Mobile Youth is not
reasonably able to complete the Charter School’s additional graduation requirements but is
reasonably able to complete state coursework requirements specified in Education Code
Section 51225.3 within the student’s fifth year of high school, the Executive Director or
designee shall exempt the pupil from Charter School’s graduation requirements and provide
pupil the option of remaining in school for a fifth (5th) year to complete the statewide
coursework requirements. Charter School shall consult with the Foster and Mobile Youth and
their ERH regarding all of the following:

1. The pupil’s option to remain in school for a fifth year to complete the statewide
coursework requirements.

2. How waiving the local educational requirements and remaining in school for a fifth year
may affect the pupil’s postsecondary education or vocation plans, including the ability
to gain admission to an institution of higher education.

3. Whether any other options are available to the pupil, including, but not limited to,
possible credit recovery, and any transfer opportunities available through the California
Community Colleges.
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4. The pupil’s academic data and any other information relevant to making an informed
decision on whether to accept the exemption and option to remain in school for a fifth
year to complete the statewide coursework requirements.

If a Foster and Mobile Youth is not eligible for an exemption in the year in which the pupil
transfers between schools, or for a newcomer pupil, is not eligible for an exemption in the
student’s third year of high school, because Charter School makes a finding that the pupil is
reasonably able to complete Charter School’s additional graduation requirements in time to
graduate from high school by the end of the pupil’s fourth year of high school, then Charter
School shall do the following:

1. Within the first 30 calendar days of the following academic year, Charter School shall
reevaluate eligibility;

2. Provide written notice to the pupil, the pupil’s ERH, and the pupil’s social worker or
probation officer, if applicable, whether the pupil qualifies for an exemption upon
reevaluation, based on the course completion status of the pupil at the time of
reevaluation, to determine if the pupil continues to be reasonably able to complete
Charter School’s additional graduation requirements in time to graduate from high
school by the end of the pupil’s fourth year of high school.

3. If, given their course completion status at that time the reevaluation is conducted, the
pupil is not reasonably able to complete Charter School additional graduation
requirements in time to graduate from high school by the end of the pupil’s fourth year
of high school, the Charter School shall provide written notice to the pupil and the
pupil’s ERH of the pupil’s options to:

i. Receive an exemption from all coursework and other requirements
adopted by the governing board body of Charter School that are in
addition to the statewide coursework requirements specified in Section
51225.3, or

ii. Upon agreement with the pupil’s ERH, stay in school for a fifth year to
complete the Charter School’s additional graduation requirements.

The pupil (if not a minor) or the pupil’s ERH shall have sole discretion whether to accept the
exemption, based on the pupil’s best educational interests.

If a juvenile court youth satisfies the requirements for high school graduation while enrolled at
a juvenile court school but has elected to decline the issuance of the diploma for the purpose
of taking additional coursework, the Charter School will not prevent the juvenile court youth
from enrolling in the Charter School and pursuing additional coursework if requested by the
student or by the student’s ERH.

Eligibility for Extracurricular Activities
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A student who is in foster care whose residence changes pursuant to a court order or decision
of a child welfare worker shall be immediately deemed to meet all residency requirements for
participation in interscholastic sports or other extracurricular activities.

Waiver of Fees for Afterschool Programs

The Charter School shall not charge any student who the Charter School knows is in foster care
any family fees associated with an After-School Education and Safety (“ASES”) Program operated
by the Charter School.

Student Records

When the Charter School receives a transfer request and/or student records request for the
educational information and records of a foster youth from a new LEA, the Charter School shall
provide these student records within two (2) business days. The Charter School shall compile
the complete educational record of the student, including but not limited to a determination of
seat time, full or partial credits earned, current classes and grades, immunization and other
records, and, if applicable, a copy of the student’s special education records including
assessments, IEPs, and/or 504 plans. All requests for student records will be shared with the
Foster and Mobile Youth Liaison, who shall be aware of the specific educational recordkeeping
needs of Foster and Mobile Youth.

In accordance with the Charter School’s Educational Records and Student Information Policy,
under limited circumstances, the Charter School may disclose student records or personally
identifiable information contained in those records to certain requesting parties including but
not limited to a foster family agency and state and local authorities within a juvenile justice
system, without parental consent.

Complaints of Noncompliance

Complaints of noncompliance with this Policy shall be governed by the Charter School’s Uniform
Complaint Procedures. A copy of the Uniform Complaint Policy and Procedures is available on
the website.

Reporting Requirements

Charter School shall report to the California Department of Education (“CDE”) annually on the
number of pupils who, for the prior school year, graduated with an exemption from the Charter
School’s graduation requirements that are in addition to the statewide coursework
requirements. This data shall be reported for pupils graduating in the fourth year and fifth year
cohorts, and shall be disaggregated by cohort, pupil category, race, and disability status. The
CDE shall make this data publicly available on an annual basis aligned with other reporting
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timelines for the California dashboard graduation data. For purposes of this Policy, “pupil
category” means the categories of pupils identified in the “Definitions” section of this Policy,
above.

4858-2353-4087, v. 7
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Section: 500
Policy: 011

FCS Charter Council Adopted: October 24, 2017
FCS Charter Council Revised: April 16, 2024

Student Freedom of Speech and Expression Policy

The Charter Council Board of Forest Charter School (“FCS” or the “Charter School”) respects
students’ rights to express ideas and opinions, take stands, and support causes, whether
controversial or not, through their speech, writing, printed materials, including the right of
expression in official publications, and/or the wearing of buttons, badges and other insignia.

Definitions

1. “Obscenity”: when the (1) average person applying current community standards finds
the work as a whole appeals to the prurient interest, (2) the work is patently offensive,
and (3) the work lacks serious literary, artistic, political, or scientific value. Examples
include pornography or sexually explicit material.

2. “Defamation”: Libel (written defamation) and Slander (oral defamation), which includes
but is not limited to inaccurately attributing a statement to another, either on purpose
for public officials (which includes Charter School staff) or by mistake for private officials,
that mischaracterizes the statement.

3. “Discriminatory Material”: material that demeans a person or group because of the
person/group’s mental or physical disability, sex (including pregnancy and related
conditions and parental status), sexual orientation, gender, gender identity, gender
expression, immigration status, nationality (including national origin, country of origin,
and citizenship), race or ethnicity (including ancestry, color, ethnic group identification,
ethnic background, and traits historically associated with race, including but not limited
to, hair texture and protective hairstyles such as braids, locks, and twist), religion
(including agnosticism and atheism), religious affiliation, medical condition, genetic
information, marital status, age, or association with a person or group with one or more
of these actual or perceived characteristics or any other basis protected by federal, state,
local law, ordinance or regulation that has the purpose of humiliating, offending, or
provoking a person/group.

4. “Harassment (including sexual harassment), Intimidation and/or Bullying”: severe or
pervasive physical or verbal act or conduct, including communications made in writing
or by means of an electronic act. Bullying includes one or more acts committed by a
student or group of students that may constitute sexual harassment, hate violence, or
creates an intimidating and/or hostile educational environment, directed toward one or
more students that has or can be reasonably predicted to have the effect of one or more
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of the following: (1) placing a reasonable student or students in fear of harm to that
student’s or those students’ person or property, (2) causing a reasonable student to
experience a substantially detrimental effect on his or her physical or mental health, (3)
causing a reasonable student to experience a substantial interference with his or her
academic performance, (4) causing a reasonable student to experience a substantial
interference with his or her ability to participate in or benefit from the services,
activities, or privileges provided by the Charter School.

5. “Fighting Words”: words likely to cause (1) the average person to fight or (2) the creation
of a clear and present danger of violence, unlawful acts in violation of lawful school
regulations, or the substantial disruption of school.

6. “Vulgarity and/or Profanity”: the continual use of curse words by a student, even after
warning.

7. “Violating Privacy”: publicizing or distributing confidential or private material without
permission.

On-Campus Expression

Student free speech rights include, but are not limited to, the use of bulletin boards, the
distribution of printed materials or petitions, the wearing of buttons, badges, and other insignia,
and the right of expression in official publications, whether or not the publications or other
means of expression are supported financially by the school or by use of school facilities.
Student expression on the Charter School website and online media shall generally be afforded
the same protections as print media within the Policy.

Student freedom of expression shall be limited only as allowed by state and federal law in order
to maintain an orderly school environment and to protect the rights, health, and safety of all
members of the school community. Unprotected Expression includes the following: obscenity;
defamation; discriminatory material; harassment (including sexual harassment), intimidation
and/or bullying; fighting words; vulgarity and/or profanity; or violating privacy as defined above.
Also prohibited shall be material that incites a clear and present danger of the commission of
unlawful acts on school premises or the violation of lawful school regulations or the substantial
disruption of the orderly operation of the Charter School.

A. Distribution of Circulars, Un-Official Newspapers, and Other Printed Matter

Free inquiry and exchange of ideas are essential parts of a democratic education. Students shall
be allowed to distribute circulars, leaflets, newspapers, and pictorial or other printed matter,
and to circulate petitions, subject to the following specific limitations:
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1. Leaflets, pictorial and other printed matter to be distributed shall be submitted to the
Charter School Executive Director or designee at least one (1) school day prior to
distribution. The Charter School Executive Director or designee shall review material
submitted in a reasonable amount of time and shall allow the approved material to be
distributed according to the time and manner established by this Policy. The Charter
School Executive Director or designee shall notify student(s) if distribution will be
granted or denied (and if denied, why distribution is not in compliance with this Policy).

2. Distribution, free or for a fee, may take place before school, after school, and/or during
lunch provided there is no substantial disruption in the school programs (as determined
by the Charter School Executive Director). Distribution may not occur during
instructional time and should not occur in locations that disrupt the normal flow of
traffic within the school or at school entrances.

3. The manner of distribution shall be such that coercion is not used to induce students to
accept the printed matter or to sign petitions.

4. The solicitation of signatures must not take place in instructional classes or school
offices, nor be substantially disruptive to the school program (as determined by the
Charter School Executive Director or designee).

The Charter School Executive Director or designee shall work with student government
representatives in the development of these procedures. Student responsibilities shall be
emphasized.

B. Official School Publications

Student editors of official school publications shall be responsible for assigning and editing the
news, editorial, and feature content of their publications subject to the limitations of this Policy.
However, it shall be the responsibility of the journalism staff adviser(s) of student publications
to supervise the production of the student staff, to maintain professional standards of English
and journalism, and to maintain the provisions of this Policy.1 The journalism staff adviser(s)
shall help the student editors judge the literary value, newsworthiness and propriety of
materials submitted for publication.

There shall be no prior restraint of material prepared for official school publications except
insofar as it violates this Policy. FCS officials shall have the burden of showing justification
without undue delay prior to a limitation of student expression under this Policy. If the
journalism staff adviser(s) consider material submitted for publication to violate this Policy, he

1 “Official school publications” refers to material produced by students in the journalism, newspaper, yearbook, or
writing classes and distributed to the student body either free or for a fee.
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or she will notify the student without undue delay and give specific reasons why the submitted
material may not be published. The student should be given the opportunity to modify the
material or appeal the decision of the journalism staff adviser to the Charter School Executive
Director.

C. Buttons, Badges, and Other Insignia of Symbolic Expression

Students shall be permitted to wear buttons, badges, armbands, and other insignia as a form of
expression, subject to the prohibitions enumerated in this Policy.

D. Use of Bulletin Boards

Students will be provided with bulletin boards, upon request and subject to availability, for use
in posting student materials on campus locations convenient to student use. Where feasible,
the location and quantity of such bulletin boards shall be by mutual agreement of student
government representatives and FCS administration. Posted material must be in compliance
with other sections of this Policy, particularly regarding the distribution of materials and
prohibited speech. Students may not post or distribute materials regarding the meetings of
non-curricular student-initiated groups.

E. Organized Demonstrations

Students have the right to lawful organized on-campus demonstrations, subject to the
provisions of this Policy and applicable law. Demonstrations that incite students to create a clear
and present danger of the commission of unlawful acts on school premises or the violation of
lawful school regulations, or demonstrations that substantially disrupt the orderly operation of
the school are prohibited.

No individual student may demonstrate in the name of the Charter School or as an official
school group at any time unless authorized by the Charter School to participate in the activity.

No student may participate in an organized demonstration that occurs during the hours of
mandatory school attendance unless sanctioned by the Charter School and supervised by a
designated Charter School employee. Missing school to attend an organized demonstration is
not an excused absence. The Charter School will follow its Attendance Policy when determining
consequences for students which may include but are not limited to detention, a low grade for a
missed test, or receiving a truancy letter. The Charter School will follow its Suspension and
Expulsion Policy when determining consequences for students if Charter School policy is
violated.
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F. Student Speeches

If a student is selected to speak at a Charter School sponsored event, including but not limited
to graduation or school assemblies, Charter School has the right to review the pre-prepared
speech to ensure that unprotected speech is not included. If unprotected speech is included,
the student will be given the opportunity to revise the speech or deliver a modified speech. If
not revised or removed, the student will not be permitted to speak at the Charter School
sponsored event.

Off-Campus Expression

Off-campus student expression, including but not limited to student expression on off-campus
internet web sites, is generally constitutionally protected but shall be subject to discipline when
there is a sufficient nexus between the speech and the school.

Relevant considerations include:
1. The degree and likelihood of harm to the Charter School (staff, students, volunteers,

and/or property) caused or augured by the expression,
2. Whether it is reasonably foreseeable that the expression would reach and impact the

Charter School, and
3. The relation between the content and/or context of the expression and the Charter

School. There is always a sufficient nexus between the expression and the Charter
School when the Charter School reasonably concludes that it faces a credible,
identifiable threat of school violence.

The Charter School Executive Director or designee shall document the impact the expression
had or could be expected to have on the educational program. Off-campus expression that
results in the material disruption of classwork or involves substantial disorder or invasion of the
rights of others may be subject to discipline.

Off-campus expression may result in discipline if the expression involves but is not limited to:
a. Serious or severe bullying or harassment targeting particular individuals;
b. Threats aimed at teachers or other students;
c. The failure to follow rules concerning lessons, the writing of papers, the use of

computers, or participation in other online school activities; or
d. Breaches of school security devices.

Enforcement

1. Upon learning that students are considering actions in the areas covered by this Policy
they will be informed of the possible consequences of their action under each specific
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circumstance. The Charter School Executive Director shall ensure that due process is
followed when resolving disputes regarding student freedom of expression.

2. This Policy does not prohibit or prevent the FCS Governing Board from adopting
otherwise valid rules and regulations relating to oral communications by students upon
the FCS campus.

3. No FCS employee shall be dismissed, suspended, disciplined, reassigned, transferred, or
otherwise retaliated against solely for acting to protect a student engaged in the conduct
authorized under this Policy, or refusing to infringe upon conduct that is authorized
under this Policy, the First Amendment to the United States Constitution, or Section 2 of
Article I of the California Constitution.

4. FCS shall not make or enforce a rule subjecting a student to disciplinary sanctions solely
on the basis of conduct that is speech or other communication that, when engaged in
outside of the campus, is protected from governmental restriction by the First
Amendment to the United States Constitution or Section 2 of Article I of the California
Constitution.

Complaints and Appeals

The following procedures shall be used to address general disputes regarding student freedom
of speech and expression:

1. The student and faculty member shall first attempt to resolve the problem internally.

2. If the student and faculty member are unable to resolve the dispute, the student and/or
faculty member may bring the matter to the Charter School Executive Director or
designee, who shall hear both sides and strive to resolve the dispute as quickly as
possible.

3. Any student or faculty member may appeal the decision of the Charter School Executive
Director or designee to the Board who shall render a decision within a reasonable period
of time after receipt of the appeal. The appeal by the student must be made within five
(5) school days from the time the unsatisfactory decision was rendered.

A student who feels their freedom of expression was unconstitutionally limited and/or limited
on the basis of discrimination may file a complaint with FCS through following the Charter
School’s General Complaint Policies and Procedures.
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Student Technology Policy and Acceptable Use Agreement

Exhibit

Forest Charter School advocates the use of electronic information services for educational purposes.
The school recognizes the tremendous potential these services have in supporting the school’s
curriculum and student learning.
While electronic information services facilitate the sharing of resources, it does offer opportunities
for persons with unethical purpose to access controversial information and accessed to students
and teachers, for inappropriate use.
Below is a list of some such inappropriate use:

● Using the Internet to send/receive messages that are inconsistent with the school’s code of
conduct, such as messages that are racist or sexist or contain obscene messages or threats.

● Using the Internet to access a file that contains pornographic pictures.
● Using the Internet for non-school activities.

Students who wish to use the schools Internet services must review the following contract carefully
with their parents. Students and parents must sign the contract before students will be allowed
internet access.

Contract Terms and Conditions

1. Privileges

The use of the Internet system is a privilege, not a right. Inappropriate use will result in a
cancellation of those privileges. The system administrator may close an account at any time if it is
determined that the service has been used inappropriately.

2. Acceptable Use

Use of the Internet services must be in support of education and research and consistent with
objectives and policies of Forest Charter School. Transmission of any material in violation of any
Union States or state law is prohibited and violators may be prosecuted under state or federal law.

Technology Agreement
Page 1 of 2
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3. Reporting Misuse

Internet users have a personal responsibility to report any misuse of the system to the systems
administrator. Misuse can come in many forms, and includes any violations of this policy.

4. Privacy Monitoring

Electronic mail is not private. It can be read and monitored by the system administrator at any time.
Forest Charter School reserves the right to any material on user accounts to make determinations of
whether specific uses of the Internet are inappropriate.

5. Internet Etiquette

● Be polite. Never send or encourage others to send abusive messages.
● Use appropriate language. Do not swear or use any other inappropriate language.
● Do not use the Internet in such a way that you would disrupt the use of the network users.
● All communication and information accessible via the Internet should be assumed to be the

private property of those who put it on the Internet.
● Users should not reveal their home address or personal phone number or that of other

users.

6. Services

Forest Charter School makes no warranties of any kind, whether expressed or implied, for the
service it provides. The school will not be held responsible for any damages suffered while on this
system. Use of any information obtained via the Internet is at the user’s own risk.

7. Security

Users must never use another user’s password and must notify the systems administrator of any
security problem. Any user identified as a security risk will be denied access to the Internet.

8. Vandalism

Vandalism is defined as any malicious attempt to harm or destroy data, software or hardware. Any
vandalism will result in disciplinary action and/or legal referral. In addition, students and their
parents will be held liable for damages incurred as a result of student vandalism and charged for
repairs at the rate of $100 per hour.

Technology Agreement
Page 2 of 2
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Section: 400
Policy: 014

FCS Charter Council Approved: April 16, 2024

Cell Phone Policy

Rationale

Forest Charter School provides eligible employees with a stipend for the business related use of
their personal cell phones. Employees may be eligible for a cell phone stipend if they are
required by their job positions to use their personal cell phones for work purposes. Employees
who have the option to use a work phone or a digital phone such as Google Voice to complete
all work-related phone calls are considered to have phone access through these means and
therefore are not eligible for a cell phone stipend.

Steps for Cell Phone Stipend Request and Approval

Employees may be approved for a cell phone stipend as follows:

1. Administration shall inform staff that their job role entitles them to a stipend.

2. FCS shall set the stipend amount and confirm the terms of payment (e.g., frequency,

timing, etc.) with the employee directly.

3. The stipend amount will be based on the expected degree of use of the employee’s cell

phone.

Limitations

Cell phone stipends are paid twice monthly in equal prorated payments. Employees are only

eligible for a stipend during months where they work in a position requiring business use of

their cell phone. The stipend may be prorated depending on whether the employee stays in

active work status. As such, employees on leaves, who transfer job positions to

non-stipend-eligible roles, or who separate from employment with FCS, shall receive a prorated

stipend consistent with their work performed. The stipend covers all costs related to carrier

services charges and wear and tear of the cell phone and charger.
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Cell Phone Stipend Request Form

Employee Name/Title:

________________________________________________________________________

I hereby acknowledge that I read and understood the Cell Phone Stipend Policy. My
signature below confirms that the stipend amount provided to me is sufficient to cover
the cost of my work-related use of my personal cell phone. I understand that
school-related communications, even if held on personal devices, may be subject to
disclosure under the Public Records Act.

Signature of Employee: ____________________________________ Date: __________

School Approval: _________________________________________ Date: __________

(To be completed by the Business Director)

Cell Phone Stipend is: _______ approved or ______ not approved

If approved, select stipend type:

______ Frequent Work Use of Cell Phone ($50.00/month)

______ Infrequent Work Use of Cell Phone ($25.00/month)

Length of Authorization:

______ Until Date Indicated: ____________

______ Indefinite/While Employee is in Current Job Position
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Forest Charter School 

Job Description 
 

Position Title:           Administrative Business Assistant II 

      

Salary Placement:        Classified 

     

Summary of Position: 

 Under the direction of the Business Director, the Administrative Business Assistant II provides support 

for a variety of school wide projects including Purchasing, Community Partner/Vendor Setups, and 

Facilities.  

 

Skills: 

Must have a positive and professional attitude. Excellent interpersonal and communication skills. Ability to 

show sensitivity and objectivity with confidential issues. Must be detail oriented. Ability to multi-task and 

prioritize competing deadlines; Knowledge of Microsoft Office and Google Suite. Ability to input data with 

high accuracy. Ability to work independently and as part of a team. 

 

Essential Functions: 

Essential functions may include but are not limited to the following: 

 

 Facilities point person for site rentals, worker scheduling, and emergency site issues 

 Works with admin to create and post all school surveys 

 Maintains ParentSquare database 

 Accurately inputs all purchase orders after initial approval  

 Manages purchasing and budgets in FCS’s purchasing software 

 Communicates purchasing changes/status to staff when necessary 

 Build and/or maintain relationships with community partners/vendors 

 Handles all new community partner/vendor applications 

 Approves and creates setups for community partners/vendors, communicates with community 

partner/vendors regarding classes, cost approved, time, etc., and sends invoices 

 Monitors teacher credentials by tracking expiration; communicating and follow up with teachers and 

instructors; input and maintain info in Pathways database 

 Monitors all staff TB compliance 

 Manages required staff safety trainings 

 Graduation support including grad docs, diplomas, and graduation program 

 Represents FCS in a respectful and professional manner 

 Other duties as assigned 

 

 Physical Demands: 

 Frequent:  Sitting, walking, standing,   

 Occasional:  Lifting and Carrying 

 Infrequent: Pushing and Pulling 

 Maximum Weights:  Lift 25 lbs/Carry 25 lbs  
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Forest Charter School 

Job Description 
 

Position Title:           Administrative Business Assistant III 

      

Salary Placement:        Classified 

     

Summary of Position:  

Under the direction of the Business Director, the Administrative Business Assistant III provides support 

for a variety of school wide projects including Field Trips, Student Records, Immunizations, and School 

Pathways.  

 

Skills: 

Must have a positive and professional attitude. Excellent interpersonal and communication skills. Ability 

to show sensitivity and objectivity with confidential issues. Ability to multi-task and prioritize 

competing deadlines; Knowledge of Microsoft Office and Google Suite. Ability to input data with high 

accuracy. Ability to work independently and as part of a team. 

 

Essential Functions: 

Essential functions may include but are not limited to the following: 

 

 Maintains and updates all student medication consent forms 

 Monitors and updates all student immunizations including sending communications to 

parents/guardians 

 Works with the school nurse scheduling and conducting vision and hearing screenings  

 Sends referral letters to parents/guardians if needed 

 Support ST’s with the organization of field trips by reviewing all requests, tracking participation, 

and coordinating payment with the Foundation Manager 

 Creates student permission slips 

 Collects required permission slips, volunteer forms, driver/chaperone forms, medical forms, and 

insurance forms 

 Provides accurate tracking of receiving and preparing for mailing of all student cumulative files    

 Reviews incoming cumulative files for special education, high school transcripts, testing results, 

health folders, etc.    

 Enters immunizations for all students into SIS, and performs the annual immunization audit 

 Collect, review and input grades for all high school transcripts 

 Inputs data into, and maintains School Pathways; courses, staff, calendar, and Learning Centers 

 Updates and maintain Course Catalog under the direction of the Academic Dean 

 Represents FCS in a respectful and professional manner 

 Other duties as assigned 

  

 Physical Demands: 

 Frequent:  Sitting, walking, standing,   

 Occasional:  Lifting and Carrying 
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 Infrequent: Pushing and Pulling 

 Maximum Weights:  Lift 25 lbs/Carry 25 lbs  
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Forest Charter School 
Job Description 

 

Position Title:          Enrollment Coordinator  

    

Salary Placement:        Classified      
     

 

Summary of Position: 

Under the direction of the Business Director, this position is primary point-of-contact for prospective new 

students and families and school wide marketing and communications. 

 

 

Skills:  Must have a positive and professional attitude and be able to multi-task responsibilities; strong 

knowledge of the FCS educational programs and enrollment policy; strong written and verbal communication 

skills. Effective time management and organizational skills. Microsoft and Google Suite knowledge. Ability to 

honor sensitive and confidential information. Ability to work independently and as part of a team.     

 

Essential Functions: 

Essential functions may include but are not limited to the following: 

 

 Follow articulated enrollment procedures and policies 

 Represent the school in a positive and professional manner 

 Track each student candidate from first contact through enrollment 

 Accurately explain the school’s personalized learning philosophy and various educational options 

 Ensure timely and accurate completion of all student enrollment documents.   

 Monitor and document statistics regarding enrollment. Update enrollment waiting list/google.doc  

 Manages re-enrollment process in the Spring 

 Front desk back-up including answering phones and helping students, parents, and other visitors 

 Assists Fiscal Manager by inputting data into financial system for AP 

 Collects information and develops school newsletter 

 Coordinates staff appreciation events  

 Implement changes/updates to website and manages social media accounts 

 Front desk backup as needed 

 Other duties as assigned 

 

 Physical Demands: 

 Frequent:  Sitting, walking, standing,   

 Occasional:  Lifting and Carrying 

 Infrequent: Pushing and Pulling 

 Maximum Weights:  Lift 25 lbs/Carry 25 lbs  
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Forest Charter School 

Job Description 
 

Position Title:               Fiscal Manager 

      

Salary Placement:               Classified 

  

 

Summary of Position: 

Under the direction of the Business Director, the Fiscal Manager is responsible for 

compiling various budget and accounting reports for the school. The Fiscal Manager 

monitors restricted funding accounts and individual student budgets, and performs 

calculations and analysis needed to project income and expenses throughout the year.  

 

Skills: 

Must have a positive and professional attitude. Excellent interpersonal and 

communication skills. Ability to show sensitivity and objectivity with confidential issues. 

Must be detail oriented. Ability to multi-task and prioritize competing deadlines. 

Knowledge of Microsoft Office and Google Suite. Ability to input data with high 

accuracy. Ability to work independently and as part of a team. This position requires 

some technical knowledge of the procedures and practices of accounting, budget 

preparation, and financial software. Requires working knowledge of financial 

transactions, controls, and reporting processes, and basic math skills to perform general 

accounting computations. Requires sufficient human relations skills to explain, 

troubleshoot, and assist staff with detailed procedures and steps for processing accounting 

transactions.  

 

Essential Functions: 

Essential functions may include but are not limited to the following: 

 

 Develops, monitors, and maintains each student’s instructional budgets 

 Communicates instructional budgets to ST’s, creates reports and analysis as 

needed 

 Monitors restricted budget codes, creates reports, and ensures school is within 

budget 

 In accordance with school policies, reviews and approves purchase orders prior to 

input into school fiscal system 

 Provides assistance to other staff on an as-needed basis to balance fluctuations in 

workflow, and oversees and trains back office staff in fiscal matters such as AP, 

staff reimbursements, and student information system  

 Prepares required compliance reports for restricted funding sources for CDE and 

other State agencies 

 Assists in school wide annual audit 

 Prepares documents for annual tax filing including property tax exemption reports 

 Manages Federal and State reporting through CalSASS and CALPADS 
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 Primary contact for Pathways SIS for support, troubleshooting, and analyzing 

issues and solutions, set up, oversite and audit 

 Supports Business Director in personnel matters including meeting with new 

employees to streamline required paperwork; Organizing all new employment 

packets, and providing information regarding employee health and welfare 

benefits including open enrollment for all staff 

 Represents FCS in a respectful and professional manner 

 Supports Business Director with special projects as assigned 

 Other duties as assigned 

 

 

Physical Demands: 

 Frequent:  Sitting, walking, standing,   

 Occasional:  Lifting and Carrying 

 Infrequent: Pushing and Pulling 

 Maximum Weights:  Lift 25 lbs/Carry 25 lbs  
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Forest Charter School 

Job Description 
 

Position Title:                Front Desk/Office Assistant 

      

Salary Placement:               Classified 

  

 

Summary of Position: 

Under the direction of the Business Director or other designee, the Front Desk/Office Assistant is responsible 

for greeting and welcoming visitors and students, receiving and delivering all incoming and outgoing mail and 

packages, answering all calls and directing as needed, scheduling meetings, and coordinating office activities. 

This position also manages the school wide food program and assists in the annual portfolio audit. 

 

Skills: Excellent interpersonal and communication skills and an ability to communicate with a range of 

audiences including other employees within the school, parents, and students. Ability to show sensitivity and 

objectivity with confidential issues. Knowledge of Microsoft Office and Google Suite. Ability to input data with 

high accuracy.  

 

Essential Functions: 

Essential functions may include, but are not limited to the following: 

 

 Welcomes and provides support and direction to all visitors and students, answers calls 

 Receives and delivers all incoming and outgoing mail and packages, including student records 

 Provides student work permits as needed 

 Maintains health and safety supplies including first aid kits and office supplies 

 Coordinates with all learning centers to make sure sites have adequate school meal supplies 

 Performs food inventory and places food orders when necessary 

 Works with the health department to ensure FCS is to code 

 Provides general office support; filing, data entry, file creation, etc. 

 Coordinates and performs online portfolio audit 

 Tracks inventory of office materials and restocks as needed 

 Maintains health and safety supplies including first aid kits  

 Supports students one-on-one in classroom environment as needs arise  

 Other duties as assigned 

 

Physical Demands: 

 Frequent:  Sitting, walking, standing,   

 Occasional:  Lifting and Carrying 

 Infrequent: Pushing and Pulling 

 Maximum Weights:  Lift 25 lbs/Carry 25 lbs  
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Classified  Hourly Salary Schedule  

2024-25
       

Classified Support Staff

Range/Step 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

A 31.06 32.69 34.41 36.24 38.13 40.16 42.14 44.27 46.49 48.81 51.24 53.81 56.50 59.33 62.29

B 25.89 27.24 28.67 30.20 31.78 33.46 35.12 36.89 38.74 40.67 42.70 44.84 47.09 49.44 51.91

C 24.99 26.33 27.62 29.02 30.46 31.99 33.60 35.27 37.04 38.89 40.83 42.87 45.03 47.28 49.64

D 23.09 24.30 25.59 25.93 28.34 29.84 31.41 32.98 34.62 36.36 38.18 40.08 42.09 44.19 46.40

E 21.19 22.29 23.49 24.65 25.89 27.18 28.52 29.97 31.46 33.04 34.69 36.43 38.24 40.16 42.17

F 20.95 22.06 23.15 24.30 25.54 26.81 28.14 29.54 31.02 32.60 34.23 35.93 37.73 39.62 41.61

G 18.29 19.25 20.26 21.32 22.43 23.63 24.79 26.03 27.36 29.21 30.69 32.21 33.82 35.52 37.29

Recommend salary schedule be reviewed every 2 -3 years for market comparison and budget sustainability 

Last reviewed March, 2024

Job Classifications 209 Workdays + 11 Holidays + 11 Vacations = 230 paid days

A Fiscal Manager

B Attendance/Payroll Specialist; Attendance/Payroll Assistant; Administrative Business Assistant

C Maintenance

D Resource Facilitator

E Administrative Assistant; Enrollment Coordinator

F Front Desk

G IT Help Desk Assistant/Office Support

  

Comments

1 1 FTE is defined as 230 paid days @ 7.5 hours per day Health Benefit Cap

2 Employees are benefit eligible at .75 FTE Employee $8,000)

3 Full time employees earn 12 sick days per year Employee + Child $8,760)

4 Full time employees receive 10 paid holidays per year Employee + Spouse $8,760)

5 Full time employees receive 11 paid vacation days per year to be paid in July Employee + Family $14,000)

See Employee Handbook for more detail.

7 Initial placement is at the Executive Director's discretion

9 Salary steps reflect one full year of employment at FCS.

 
Board Approvals/Revisions

2006/2007 - Board Approved 5/16/06

2007/08 - Board revised: 5% COLA

2008/09 - Board revised:  Benefit cap increase to $6500

2009/10 - No COLA or Step increase

2010/11 - No COLA or Step increase

2011/12 - No COLA or Step increase

2012/13 - Board revised:  3% increase  
2013/14 - Board revised:  two step increase/ Benefit cap increase to $7000/Life Ins. Available to all emp/Vision & Dental included under cap/7.5 hour workday/Board approved COLA increase  of 1.56%

2014/15 - Board approved the addition of 5 steps totaling 15 steps/COLA increase of .85%; Benefit cap increase to $7500;  3/18/14.  

2014/15 - Board approved 10 vacation days to be paid in July only; 5/27/14

2015/16 - Board approved COLA increase of 1.02%; May 26, 2015
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2015/16 - Board approved COLA increase of 1.02%; May 26, 2015

2015/16 - Board approved 16/17 salary schedule.  No COLA or Health Cap increase; March 15, 2016

2016/2017 - Board approved 5% raise effective July 1, 2016

2017/18 - Board approved corrections to Health Benefit cap.  1/16/18

2017/2018 - Board approved 2.5% COLA increase; Revised Job Classifications.  4/17/18

2018/2019 - …. Removed job classification 'H'; added "A1" as exempt position  

2019-20 - Board approved 3% annual increase. 10-15-19

2020-2021 - Board approved 2% annual increast 4/21/2020

2021-2022 Board approved 3% increase and benefit cap increase

2022-2023 - Board approved 6% annual increase and benefit cap increase

2023-24 - Board approved a new schedule line (A), assigned schedule F, and add one additional vacation day to be taken in July (beginning 24/25)

Charter Council Approved:  

Effective:  July 1, 2024
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