
 

Forest Charter School 

470 Searls Avenue 
Nevada City, CA  95959   

 

Monthly Charter Council Meeting Agenda   
May 16, 2023 

 

  
5:00 p.m. Regular Session 

470 Searls Avenue 

Nevada City, CA 95959 

                                      
Network User ID: FC_Public 
Network Password: PineCedar2 
 

NOTE:  Cheryl Knight may be joining the 

meeting by teleconference from 10725 Pioneer Trail, Truckee, CA.  

 
Join Meeting via Zoom: 

https://us02web.zoom.us/j/85408398614?pwd=Y2dzdFBFUXdQTUFxazI3bERnZGlYUT09 

Meeting ID: 854 0839 8614 

Passcode: 873378 

Dial by your location 

        +1 408 638 0968 US (San Jose) 

 Meeting ID: 854 0839 8614 

Find your local number: https://us02web.zoom.us/u/kb7yu4OPaF 

AGENDA:   
 

1. Call To Order  
 

2. Roll Call 
 
3. Information/Action: A, B, C, and D may be considered for Consent Agenda--Meshawn 

Simmons 

(E-Attachments)  

● Shall the Consent Agenda be approved? 
A. Adoption of the May 16, 2023 Agenda 
B. April 18, 2023, Charter Council Meeting Minutes (page 4) 
C. Contracts (page 7) 
D. Warrants (April) (page 8) 

 

 

Dan Thiem, Chair 
Dylan Hendricks, Parent Representative 
Cheryl Knight, Parent Representative 
Amee Medeiros, Parent Representative 
Geoffrey Thornton, Parent Representative 
Tita Fowler, Secretary 
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4. Discussion: Other   
 

This is an opportunity for audience members to address the Council on non-agendized items. 

Agendized items may be either addressed at this time or when the items come up for 

discussion. 

The Council cannot discuss or take action on non-agendized items tonight, but items may be 
agendized at a later Council meeting for discussion and/or action. Public comments are limited 
to three minutes. 

 
Information/Discussion Items: 
 
5. Election Results–Peter Sagebiel 
 
 Peter will update the Council on Charter Council the Parent Representative election results. 
 
6. Information: Forest Charter School Local Control & Accountability Plan (LCAP)--Peter 

Sagebiel 
 
Peter will provide the Council with an LCAP update. 
 

7. Information: Student Achievement—B.J. Hatcher 
 

B.J. will provide the Council with an update on student achievement. 
 

8. Information: WASC Self-Study—Peter Sagebiel, Paul Simoes 
 

Peter and Paul will update the board on the upcoming WASC self-study. 
 

9. Information: 2022/23 Budget and Cash Flow–Meshawn Simmons 
 
Meshawn will update the Council on 2022/23 Budget items and Cash Flow.  
 

10. Information: 23/24 Schoolwide Program and Staffing Changes–Peter Sagebiel, Meshawn 
Simmons 
 
Peter and Meshawn will update the Council on 23/24 Schoolwide Program and Staffing 
Changes. 

 
11. Information: Nevada City Learning Center Relocatable Office Space and Playground –

Meshawn Simmons, Peter Sagebiel 
 
Peter and Meshawn will provide the Council with an update on the Nevada City Learning Center 
Relocatable Office Space and Playground. 
 

Action Items: 
 
12. Action: 23/24 Salary Schedules–Meshawn Simmons 
(page 12) 

● Shall the Council approve the 23/24 Salary Schedules? 
○ Classified Hourly  
○ Administrative 
○ Aide 
○ Classified Block Class 
○ Classified Exempt 
○ Credentialed Block Class 
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○ Credentialed 
○  Mental Health Counselor 
○  Stipend  
○ Substitute 
○ Supplemental 

 
13. Action: Supervising Teachers Job Description–Peter Sagebiel 
(page 23) 

● Shall the Council approve revisions to the Supervising Teacher’s Job Description?  
 

14. Action:  FCS 2021/22 Taxes—Meshawn Simmons 
(page 29) 

● Shall the Council accept the FCS 2021/22 Taxes? 
 
15. Action: Resolution for Separation from Service Requirement Exemption Form–Peter 

Sagebiel 
(page 63) 

● Shall the Council approve the Resolution for Separation from Service Requirement 
Exemption Form? 

 
16. Director’s Update--Peter Sagebiel 

 
● Enrollment 
● Other 

 
17. Future Agenda Items 

 
● AMIM Block Grant Spending Plan 
● Dress Code Policy 

 
18. Information:  Reminder of Future Meetings 
 

2023: 6/12*, 6/13** 
 
 *Special Meeting/Public Hearing   **Budget Meeting 

 
19. Closed Session 

 
The Council will meet in Closed Session in compliance with the Brown Act restrictions to 
consider qualified matters of litigation, negotiations, student discipline, and/or personnel 
qualifications which are timely.  
 
●    Director’s Evaluation 

 
20. Action: Adjourn  
 

Page 3 of 65 



1 

 

Forest Charter School 

 

 Monthly Charter Council Meeting 
Minutes – April 18, 2023 

 

5:00 p.m. Special Meeting 
**Virtual Meeting** 
 
 
Council Members:  

Dan Thiem, Community Representative, and Chair  
Dylan Hendricks, Parent Representative 
Cheryl Knight, Parent Representative 
Amee Medeiros, Parent Representative 
Geoffrey Thornton, Parent Representative 
Tita Fowler, Secretary 
 

Minutes 
 
 
Present:  Dan Thiem, Peter Sagebiel, Meshawn Simmons, Katy Baggett, Janice Eggers 
(Truckee Campus), B.J. Hatcher, Cheryl Knight (Truckee campus), Amee Medeiros, Paul 
Simoes, Dave Stanger, Geoffrey Thornton 
Absent: Dylan Hendricks 
 

1. Call to Order: 5:05 pm 
 

2. Roll Call: Dan Thiem, Peter Sagebiel, Meshawn Simmons, Katy Baggett, Janice Eggers 
B.J. Hatcher, Cheryl Knight, Amee Medeiros, Paul Simoes, Dave Stanger, Geoffrey 
Thornton 
 

3. Information/Action:  A, B, C, and D may be considered for Consent Agenda—Meshawn 
Simmons 
 
April 18, 2023 Charter Council Agenda, March 7, 2023 Minutes, and the Warrants were 

presented for approval.  

  
Cheryl Knight made a motion to approve the consent agenda. Geoffrey Thornton seconded. 

 
Ayes:  Cheryl Knight, Amee Medeiros, Dan Thiem, Geoffrey Thornton 
Nays:  None 

 
4. Closed Session 

 
The Council met in Closed Session to discuss pending litigation. No action was taken. 
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5. Discussion:  Other 

 
None 
 

Information/Discussion Items: 
 

6. Information: Forest Charter School Local Control & Accountability Plan (LCAP)—Peter 
Sagebiel 
 
Peter provided the Council with an LCAP update. 
 

7. Information: Student Achievement—B.J. Hatcher 
 
B.J. provided the Council with an update on student achievement and CAASPP testing update. 
 

8. Information: WASC Self-Study—Peter Sagebiel, Paul Simoes 
 
Peter and Paul updated the Council on WASC progress. 
 

9. Information: 2022/23 Budget and Cash Flow–Meshawn Simmons 
 
Meshawn reviewed the 2022/23 budget and Cash flow with the Council.  
 

10. Nevada City Learning Center Relocatable Office Space and Playground –Meshawn 
Simmons, Peter Sagebiel 

 
Meshawn updated the Council on the Nevada City Learning Center relocatable office space and 
announced the new Nevada City Learning Center playground was ready. 

 
11. Director’s Update--Peter Sagebiel 

 
● Enrollment - Looking very good for next year with lots of interest at all campuses. 
● Graduation - Will be held on the field of the Nevada City campus again this year. 
● Prom - Spots are filling up quickly. This year’s prom will be held on Lake Tahoe. 
● Retirements and Hiring - We have hired teachers for the Nevada City and Auburn 

campuses due to retirements and additional enrollment interests. We will also be hiring 
for the Truckee campus. 

● State of the Schools Report - Collection of County School offerings and information. 
● Other - None 

 
12. Future Agenda Items 

 
● AMIM Block Grant Spending Plan 
● Ethics Training 
● Director’s Evaluation 
● Dress Code Policy 
● Updated ST Job Description 

     
13. Information:  Reminder of Future Meetings 

 
Dates for the 2022/23 Charter Council meetings were set as follows: 
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2023: 5/16, 6/12*, 6/13** 

 

   *Special Meeting    **Budget Meeting 

14. Action:  Adjourn at 6:38 p.m.   
 

Respectfully submitted: 
 
_________________________________________  ____________________ 
Tita Fowler, Secretary Date 
  

Charter Council Approved: 
 
_________________________________________  ____________________ 
Dan Thiem, Chair Date 
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Contracts to be approved: (May 2023)  

 

At-Will: 

 

Stipend Agreements: 

 

Hourly: 

Capaccioli, Clio   $175.00  Tutor 

Clark, Sue    80.00   Test proctor 

Hampson, Ella    $150.00  Test proctor 

Lopez, Cayton    $146.88  Test proctor 

Marks, Juli    $80.49   Test proctor 

McCreery, Juanita   $490.00  Tutor 

McCreery, Juanita   $210.00  Tutor 

McCreery, Juanita   $140.00  Tutor 

Pritchard, Anne      Substitute as needed 

Startsev, Julia    $260.00  Test proctor 
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Classified Support Staff

Range/Step 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15

B 25.89 27.24 28.67 30.20 31.78 33.46 35.12 36.89 38.74 40.67 42.70 44.84 47.09 49.44 51.91

C 24.99 26.33 27.62 29.02 30.46 31.99 33.60 35.27 37.04 38.89 40.83 42.87 45.03 47.28 49.64

D 23.09 24.30 25.59 25.93 28.34 29.84 31.41 32.98 34.62 36.36 38.18 40.08 42.09 44.19 46.40

E 21.19 22.29 23.49 24.65 25.89 27.18 28.52 29.97 31.46 33.04 34.69 36.43 38.24 40.16 42.17

F 20.95 22.06 23.15 24.30 25.54 26.81 28.14 29.54 31.02 32.60 34.23 35.93 37.73 39.62 41.61

G 18.29 19.25 20.26 21.32 22.43 23.63 24.79 26.03 27.36 29.21 30.69 32.21 33.82 35.52 37.29

Recommend salary schedule be reviewed every 2 -3 years for market comparison and budget sustainability 

Last reviewed April, 2023

Job Classifications 209 Workdays + 11 Holidays + 10 Vacations = 230 paid days

B Attendance/Payroll Specialist; Attendance/Payroll Assistant; Administrative Business Assistant; Business Assistant/Student Records/Facility Coord; Business Director Assistant

C Maintenance

D Resource Facilitator

E Administrative Assistant; Enrollment Coordinator/Front Desk

F Unassigned  

G IT Help Desk Assistant/Office Support

Comments

1 1 FTE is defined as 230 paid days @ 7.5 hours per day

2 Employees are benefit eligible at .75 FTE

3 Full time employees earn 12 sick days per year

4 Full time employees receive 10 paid holidays per year

5 Full time employees receive 10 paid vacation days per year to be paid in July

6 See Employee Handbook for more detail.

7 Initial placement is at the Executive Director's discretion

9 Salary steps reflect one full year of employment at FCS.
 

Board Approvals/Revisions
2006/2007 - Board Approved 5/16/06

2007/08 - Board revised: 5% COLA

2008/09 - Board revised:  Benefit cap increase to $6500

2009/10 - No COLA or Step increase

2010/11 - No COLA or Step increase

2011/12 - No COLA or Step increase

2012/13 - Board revised:  3% increase  

2013/14 - Board revised:  two step increase/ Benefit cap increase to $7000/Life Ins. Available to all emp/Vision & Dental included under cap/7.5 hour workday/Board approved COLA increase  of 1.56%

2014/15 - Board approved the addition of 5 steps totaling 15 steps/COLA increase of .85%; Benefit cap increase to $7500;  3/18/14.  

2014/15 - Board approved 10 vacation days to be paid in July only; 5/27/14

2015/16 - Board approved COLA increase of 1.02%; May 26, 2015

2015/16 - Board approved COLA increase of 1.02%; May 26, 2015

2015/16 - Board approved 16/17 salary schedule.  No COLA or Health Cap increase; March 15, 2016

2016/2017 - Board approved 5% raise effective July 1, 2016

2017/18 - Board approved corrections to Health Benefit cap.  1/16/18

2017/2018 - Board approved 2.5% COLA increase; Revised Job Classifications.  4/17/18

2018/2019 - …. Removed job classification 'H'; added "A1" as exempt position  

2019-20 - Board approved 3% annual increase. 10-15-19

2020-2021 - Board approved 2% annual increast 4/21/2020

2021-2022 Board approved 3% increase and benefit cap increase

2022-2023 - Board approved 6% annual increase and benefit cap increase

Charter Council Approved:  April 19, 202219-Apr-22

Effective:  July 1, 2022

Classified Hourly Salary Schedule  

Employee + Child

Employee + Spouse $8,760

Employee + Family $14,000

2023-24 DRAFT 6%
  

Health Benefit Cap

Employee $8,000

$8,760
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Step A B

1 122,518.80$               99,608.30$                    Job Classification

2 126,962.58$               102,688.52$                 

3 131,566.43$               105,866.50$                 A Executive Director (204 Days)

4 136,338.89$               109,141.00$                 B Assistant Director/Academic Dean (199 Days)

5 141,283.62$               112,515.69$                  

6 146,407.97$               115,892.82$                 

7 151,718.03$               119,268.73$                 

8 157,221.15$               122,644.64$                 

9 162,923.42$               126,020.55$                 

10 168,830.95$               129,396.47$                 

Recommend salary schedule be reviewed every 2 -3 years for market comparison and budget sustainability 

Last reviewed April, 2023

 Health Benefit eligible at .75 FTE with the following Annual Caps:

 

 Anything above the Cap is an employee out-of-pocket expense

Dental & Vision are voluntary and are not covered under the Cap

Board Approvals/Revisions

2006/2007 - Board Approved 5/16/06

2007/08 - Board revised: 3% COLA

2008/09 - Board revised:  Benefit cap increase to $6500

2009/10 - No COLA or Step increase

2010/11 - No COLA or Step increase

2011/12 - No COLA or Step increase

2012/13 - Board revised:  3% increase 

2013/14 - Board revised:  two step increase/ Benefit cap increase to $7000/Dental & Vision under cap/life ins. Avail to all emp

2014/15 - Board approved moving Business Director to Adm Salary Schedule, classification "B"; Revised Adm salary schedule

                 to reflect 15 steps.  Steps 11 - 15 = 3% of Step 10;  Revised adm salary schedule to reflect 10 steps total,

                 removing steps 1-5.  3/18/14

2014/15 - Board approved two step increase/Benefit Cap increase to $7500.  3/18/14

2015/16 - Board approved COLA increase of 1.02%  May 26, 2015

2015/16 - Board approved 16/17 salary schedule.  No COLA or Health Cap increase; March 15, 2016

2016/17 - Board approved 5% annual increase effective 7/1/16; 

2016/17 - Board approved increase/restructure in Range A effective 7/1/17

2017/18 - Board approved corrections to Health Benefit cap.  1/16/18

2017/18 - Board approved 2.5% annual increase.  4/17/18

2019/20 - Board approved 3% annual increase. 10/15/19. Effective 7/1/19

2021/22 - Board approved 3% increase to be effective 7/1/2021

2022-23 - Board approved 6% annual increase and benefit cap increase

Charter Council Approved: 4/19/22  

Effective:  7/1/22

 FOREST CHARTER SCHOOL

Annual Administrative Salary Schedule  

DRAFT 2023-2024

Employee $8,000

Credentialed

Range

Employee + Child

Employee + Spouse $8,760

Employee + Family $14,000

$8,760
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Classified Support Staff

Range/Step 1 2 3 4 5 6 7 8 9 10

A 18.32 19.23 20.20 21.20 22.27 23.39 24.56 25.80 27.07 28.44

Job Classifications  

A 

  

Board Approvals/Revisions

Approved:  8/28/14

Approved:  5/26/15

Approved:  4/19/16

Approved:  8/23/16

Approved:  9/20/16

Approved:  8/22/17

Approved: 3% increase

Approved 6% increase

                    Approved:  4/19/22

Effective: 7/1/22

Health and Safety Aide

Approved:  4/17/18 2.5% annual increase

Approved:  10/15/19 3% annual increase

DRAFT 2023-2024

Forest Charter School
Classified Aide Salary Schedule - Hourly
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FOREST CHARTER SCHOOL  

CLASSIFIED ENRICHMENT BLOCK CLASS SALARY SCHEDULE

DRAFT 2023-2024  
Hours per week include class prep-time and meetings

Range   Step 1  Step 2  Step 3  Step 4  Step 5 

A $39,446.15 $41,912.60 $44,379.06 $46,879.77 $49,329.10

Pathways: Elective 7-12 class  3.5HRS/WK Hourly Rate 26.65$        28.32$        29.99$        31.68$        33.33$        

33 weeks Annual 3,078.40$   3,270.88$   3,463.37$   3,658.52$   3,849.67$   

 

B $31,767.89 $33,949.30 $36,114.56 $38,279.82 $40,445.08

Pathways: Enrichment K-8 class  2.0HRS/WK Hourly Rate $21.46 $22.94 $24.40 $25.86 $27.33

31 weeks Annual 1,330.82$   1,422.20$   1,512.91$   1,603.61$   1,694.32$   

1FTE = 185 Workdays at 8 hours per day

Benefits

1.  Sick Leave = 24 hours (does not roll over year to year)

2.  No Holiday pay

3.  Instructor to be paid on end-of month with equal pay over 10 months

4.  Auto deposit available

Schoolwide Benefit Eligibility

.75 FTE or greater are eligible for health benefits pro-rated based on date of hire or eligibility

Initial placement on salary schedule is at the discretion of the School Director.  

Steps do not reflect number of years at FCS.

2019-20 Board approved 3% annual increase 10/15/19

21/22 Board approved 3% increase

22/23 Board approved 6% annual increase

Charter Council Approved:   8/29/22

2017-18 Board approved 2.5% annual increase.  4/17/18

Effective:  7/1/22

Specialist Instructor Ret-Base AT 1.0 FTE

Actual FTE of Employee is 0.07804

Specialist Instructor Ret-Base AT 1.0 FTE

Actual FTE of Employee is 0.04189
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Range/Step 1 2 3 4 5 6 7 8 9 10
A 58.34 60.15 62.02 63.93 65.91 67.88 69.85 71.83 73.82 75.79

A1 33.14 34.80 36.54 38.37 40.29 42.29 44.42 46.65 48.97 51.43

Last reviewed April, 2023

Job Classifications 209 Workdays + 11 Holidays  = 220 paid days
A Business Director   
A1 Technology Director
  

Comments
1 1 FTE is defined as 220 paid days @ 8 hours per day
2 Employees are benefit eligible at .75 FTE
3 Full time employees earn 12 sick days per year
4 Full time employees receive 11 paid holidays per year
5 Initial placement is at the Executive Director's discretion
6 Salary steps reflect one full year of employment at FCS.

 
Board Approvals/Revisions

Charter Council Approved:  April 19, 2022 19-Apr-22

Effective:  July 1, 2022

Employee + Child

Employee + Spouse $8,760

Classified Exempt Staff

2023-24 DRAFT 5%
Classified Exempt Salary Schedule  

Employee + Family $14,000

Health Benefit Cap

Employee $8,000

$8,760
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FOREST CHARTER SCHOOL  

CREDENTIALED BLOCK CLASS INSTRUCTOR SALARY SCHEDULE

DRAFT 2023-24  

Hours per week include class prep-time and meetings

Range   Step 1  Step 2  Step 3  Step 4  Step 5 

A 43,162.96$  46,759.87$  50,356.79$  53,936.57$  54,271.60$  

Pathways: Core 7-12 class  4.0HRS/WK  

Annual/33wks $3,849.67 $4,170.48 $4,491.28 $4,810.56 $4,840.44

Hourly Rate $29.16 $31.59 $34.02 $36.44 $36.67

B 39,446.15$  41,912.60$  44,379.06$  46,879.77$  49,329.10$  

Pathways: Elective 7-12 class  3.5HRS/WK 

Annual/33wks $3,078.40 $3,270.88 $3,463.37 $3,658.52 $3,849.67
Hourly Rate $26.65 $28.32 $29.99 $31.68 $33.33

C 33,673.96$  35,986.26$  38,281.43$  40,576.61$  42,871.78$  

Pathways: Enrichment K-8 class  2.0HRS/WK  

Annual/31wks $1,410.67 $1,507.53 $1,603.68 $1,699.83 $1,795.98
Hourly Rate $22.75 $24.32 $25.87 $27.42 $28.97

1FTE = 185 Workdays at 8 hours per day

Benefits

1.  Sick Leave = 24 hours (does not roll over year to year)

2.  No Holiday pay

Schoolwide Benefit Eligibility

.75 FTE or greater are eligible for health benefits pro-rated based on date of hire or eligibility

Initial placement on salary schedule is at the discretion of the School Director.  

Steps do not reflect number of years at FCS.

Board approvals

2019-20 Board approved 3% annual increase 10-15-19

2020-21 Board approved 3% annual increase

2022-23 Board approved 6% annual increase

Charter Council Approved:    8/29/22

Effective:  July 1, 2022  

Actual FTE of Employee is 0.04459

2017 - 18 Board approved 2.5% annual increase.  4 /17/18

Specialist Instructor Ret-Base AT 1.0 FTE

Actual FTE of Employee is 0.08919

Actual FTE of Employee is 0.08919

Specialist Instructor Ret-Base AT 1.0 FTE

Actual FTE of Employee is 0.07804

Actual FTE of Employee is 0.07804

Specialist Instructor Ret-Base AT 1.0 FTE

Actual FTE of Employee is 0.04459
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Supervising Teacher (ST) Supervising Teacher/K-8  Co-op

Step 1 55,710.42$        Step 1 55,710.42$       

Step 2 56,250.71$        Step 2 56,250.71$       

Step 3 59,067.38$        Step 3 59,067.38$       

Step 4 61,884.01$        Step 4 61,884.01$       

Step 5 65,439.15$        Step 5 65,439.15$       

Step 6 68,056.55$        Step 6 68,056.55$       

Step 7 70,438.53$        Step 7 70,438.53$       

Step 8 72,907.02$        Step 8 72,907.02$       

Step 9 75,455.50$        Step 9 75,455.50$       

Step 10 78,096.45$        Step 10 78,096.45$       

Step 11 81,103.01$        Step 11 81,103.01$       

Step 12 84,117.39$        Step 12 84,117.39$       

Step 13 87,170.67$        Step 13 87,170.67$       

Step 14 90,223.96$        Step 14 90,223.96$       

Step 15  93,277.23$        Step 15 93,277.23$       

Step 16 93,277.23$        Step 16 93,277.23$       

Step 17 93,277.23$        Step 17 93,277.23$       

Step 18 94,499.06$        Step 18 94,499.06$       

Step 19 94,499.06$        Step 19 94,499.06$       

Step 20 95,720.89$        Step 20 95,720.89$       

**23-25 Students = 1.0 FTE **18-22 Students = 1.0 FTE

     18 Students = Benefits      14 Students = Benefits

Additions To Salary Steps
Master's Stipend $1,000

Recommend salary schedule be reviewed every 2 -3 years for market comparison and budget sustainability 

Last reviewed April 2023

Comments

1.  Full-time ST's are contracted for 185 days (175 students days + 10 Contract Days)

2.  ST's are paid on a  "per student" or "annual" employment agreement.  See Employee Handbook for more details.

3.  Full-time annual salary is identified above.  FCS does not guarantee an ST will reach, or remain at, full

    time status if placed on a "per student" employment agreement.  Fewer than a 1.0 FTE will impact STRS credit and salary.

4.  Full-time ST's earn 10 sick leave days per school year; this is pro-rated for part-time 

5.  Part-time salaries shall be pro-rated based on FTE

6. ST's do not receive vacation or holiday pay

7.  Salary steps reflect one full school year with FCS

8.  Initial salary placement is at Executive Director's discretion

9.  ST's are Health Benefit eligible at .75 FTE with the following Annual Caps:

 

7.  Anything above the Cap is an employee out-of-pocket expense

8.  Dental & Vision are voluntary and are not covered under the Cap

Board Approvals/Revisions

2006/07 - Board Approved 5/16/06

2007/08 - Board revised: 5% COLA

2008/09 - Board revised:  Benefit cap increase to $6500; ES Salary Schedule 08/09 - Provide "range" compensation rather than" per student" compensation; 4/22/08

2008/09 - ES Salary Schedule 08/09 revised to return to "per student" compensation; 12/9/09

2009/10 - No COLA or Step increase

2010/11 - No COLA or Step increase

2011/12 - No COLA or Step increase

2012/13 - Board revised:  3% increase 

2013/14 - Board revised:  two step increase/ Benefit cap increase to $7000/Life Ins. Available to all emp/Vision & Dental included under cap; Board approved COLA increase  of 1.56%

2014/15 - Board approved COLA increase of .85%; Benefit cap increase to $7500;  3/18/14.  

2015/16 - Board approved COLA increase of 1.02%;  5/26/15

2015/16 - Board approved 16/17 salary schedule.  No COLA or Health Cap increase; 3/15/16

2016/17 - /Board approved 5% annual increase effective July 1, 2016

2016/17 - Board approved additional 5 steps.  Increase Masters stipend  to $1000 annual.  4/18/17

2017/18 - Board approved corrections to Health Benefit cap.  1/16/18

2017/18 - Board approved 2.5% annual increase.  4/17/18

2019-20 - Board approved 3% annual increase 10-15-19

2021-2022 Board approved 3% annual increase and increse to benefit cap

2022-2023 - Board approved 6% annual increase and increase to benefit cap 4/19/22

Effective:  July 1, 2022

Charter Council Approved:  April 19, 2022, revised 2/7/23

Employee $8,000

Employee + Child $8,760

$8,760

 Forest Charter School Certificated Salary Schedule - Annual
DRAFT 2023-24 6% 

Employee + Spouse

Employee + Family $14,000
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Classified

Range/Step 1 2 3 4 5 6 7 8 9 10

A 51.82$             54.42$    57.14$    59.99$    62.99$    66.13$    69.45$    72.92$    76.57$    80.39$    

Job Classifications  

A 

  

Board Approvals/Revisions

2019-20 - Board approved 3% annual increase. 10-15-19

2021-22 Board approved 3% increase

2022-23 - Board approved 6% annual increase

Approved: 4/19/22

Effective: 7/1/22

Mental Health Counselor (Hourly)

DRAFT 2023-2024
Mental Health Counselor Salary Schedule Hourly                    

Forest Charter School                  
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Forest Charter School 
 

Stipend Salary Schedule 
  

   

Credentialed Positions  

 

A – G Course Development*    $500 - $1000 

Block Class Teacher Training    $50 - $100 

Labs       $250 - $750 

County Academic Tournament Coordinator  $500 - $1000 

Curriculum Development*    $1200 

Department Head Stipend    $1000 

ELPAC      $50 - $1000 

K-8 Block Class Coordinator     $3500 - $4000 

Mentor for 1st year ST    $2000 

Mentor for 2nd Year ST    $500 

Mentor for Block Class Instructor   $250 per semester 

Technology Coach     $3500 - $5000 

Special Projects* (assigned by Director)  $500 – $5000 

SST Coordinator     $500 - $2000 

 

 

 

Classified Positions 

Special Projects* (assigned by Director)  $500 – $3500 

 

 

* Requires stipend expectations and deadlines 

  

Charter Council Approved: 10/11/22 

Effective:  July 1, 2022 

 

  

 

 

 

Page 20 of 65 



 

 

Forest Charter School 
 

Substitute Salary Schedule 

 

 

 

 

 

Credentialed Positions 

 

1 – 3.99 hours    $35.00/hour 

 

4 hours + (full day)   $170.00/day 

 

Long –Term Subs (daily rate) $175 per day after 11th consecutive day 

      

 

 

 

Classified Positions 

 

1 – 3 hours     $30.00/hour 
 

4 hours + (full day)         $120.00/day 

 

 

 

 

 

 

 

 

 

 

 

Charter Council Approved:    1/9/2023  

Effective:  1/3/2023 
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Forest Charter School 
 

Supplemental Salary Schedule - Hourly 
 

 

 

Credentialed Positions   Hourly Rate  Work Days 

Credentialed Small Group Teacher  $16 - $50  As Per Contract 

Credentialed Music Teacher   $16 - $50  As Per Contract 

Credentialed Tutor    $16 - $60   As Per Contract 

 

 

 

Classified Positions 

Classified Small Group Instructor  $16 - $45  As Per Contract 

Classified Music Instructor   $16 - $45   As Per Contract 

Classified Tutor    $16 - $50   As Per Contract 

Lunch/Testing Supervision    $16 - $25   As Per 

Contract 

Custodian                $16 - $50  As Per Contract 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Charter Council Approved:    4/19/22 

Effective:  July 1, 2022 
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Forest Charter School 

Supervising Teacher Job Description 

 

Minimum Qualifications: 
Supervising Teachers  hold a current California teaching credential and CTEL 

certification (or the equivalent certification to work with English Learner  students). 

Summary of Position: 
The Supervising Teacher supports and guides students, parents, and guardians in all 

aspects of their student’s education, and ultimately helps families build strategies to be 

successful in a personalized learning program; further, the Supervising Teacher takes on 

additional duties at the school in order to help foster the Forest Charter School 

community. 

Personalized Learning: 
Curriculum/Program Options 

● Knowledgeable regarding curriculum options  

● Aims to prepare students for career and/or college readiness by creating a 

rigorous, challenging course of study 

● Develops a personalized learning plan, including curriculum and assignments, for 

each student that is age appropriate and developmentally sensitive (Options 

include but are not limited to the following: Block Classes, community college, 

CTE & Work Experience, Community Classes/Vendors, Independent Study 

Options, Online Classes, Field Trips) 

  

Student Support 

● Meets with students as needed but no less than once every learning period 

● Meets with new families weekly until the family has demonstrated that they can 

succeed without weekly support 

● Provides required synchronous instructions and live interaction opportunities 

and records and documents student participation in accordance with state laws 

● Utilizes benchmark assessments to regularly assess student work and 

progress  

● Uses an assessment or evaluation (including ST/student interview) of 

students’ intelligence/learning style/learning preferences to determine the 

best fit for curriculum, program options, or assessments 
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● Refers students not progressing in academics or with attendance issues to 

administration, SST process, or another appropriate group in a timely 

manner 

● Monitors and assesses student progress each learning period in all classes 

including but not limited to block class, online, community college, etc 

● Communicates with instructors/aides regarding student’s needs (e.g. IEP, 

504, health, other) 

● Trains students and parents in using online access to grades and assignments. 

● Teaches students organizational strategies, such as time management, and how 

to break down large assignments 

● Facilitates and manages student Instructional Budgets 

● Communicates and supports students in completing 8th grade and/or high 

school graduation requirements 

● Supports students with state test preparation 

● Communicates all important school/learning events or opportunities (e.g. 

State testing, field trips, etc) 

● Provides students with curriculum appropriate for their grade level and ability  

● Spends additional time principally directed toward supporting unduplicated 

students (i.e. Students who are English Learners, socio-economically disadvantaged, 

or foster youth) 

 

Graduation Support - High School and 8th Grade 

● Knowledgeable of FCS’ grad requirements 

● Knowledgeable of a-g requirements 

● Supports students in meeting graduation requirements 

● Knowledgeable of 8th grade promotion requirements 

● Correct placement of students in classes based on abilities and goals  

● Maintains a four year plan for each high school student by tracking and 

planning classes and credits 

● Completes all graduation paperwork by the due dates 

 

Assessments - State and Benchmark 

● Ensures that families participate in the required assessments by educating families 

about the importance and benefits of mandated state testing and school benchmark 

assessments   

● Provides and encourages test prep (e.g. iready, interim assessments, or other 

materials) 
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● Provides needed information (e.g. testing accommodations) /data to test 

coordinator in a timely manner for all required state assessments 

● Is knowledgeable about and uses school intervention curriculum 

 

Family Support 

● Builds a rapport of trust and teamwork with families 

● Provides training to families to foster a successful transition to a 

personalized learning program (e.g. training in academic, behavioral, 

organizational, etc.) 

● Considers each student’s learning style when selecting curriculum and program 

options   

● Disseminates school wide information to families in a timely manner 

● Knowledgeable of FCS Master Agreement and the Acknowledgement of 

Responsibilities and able to explain these requirements to families 

  

Vendors (Community Providers) 

● May use outside sources, (e.g. Community Providers or Vendors), to support and 

enrich the student’s education  

●  Responsible for issuing grades and credits except for online classes under our 

Online Course Provider Policy or community college classes (i.e. academic 

enrichment classes) 

● Does not (is not allowed to)outsource the oversight of instruction or instructional 

content, nor abdicate oversight responsibility to another entity/person (i.e. 

Community Provider or Vendor) for monitoring and reviewing educational 

progress as well as attendance, assignments, grades, and credits   

● Ensures  that the content of the course meets all school and state requirements 

● Responsible for overseeing and monitoring each  student’s academic 

progress and results in the class/course 

 

Special Education: 

● Refers students to an IEP after utilizing interventions and the SST process 

● Attends to the needs of  Special Education students and complies with all 

accommodations and modifications in the IEP 

● Participates in all necessary IEP meetings 

● Ensures that all teachers (including online teachers)/tutors know of IEP/504 

modifications and accommodations 

● Works toward IEP goals as appropriate 

● Monitors student progress toward IEP goals as appropriate 
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● Provides IEP staff with student progress reports as requested 

  

Cooperative Supervising Teacher – if applicable: 

(Cooperative Duties are in addition to ST duties) 

● Provides instruction in a class setting for less than 80% of an instructional week 

as agreed upon with FCS administration 

● Collaborates with parents to provide independent study assignments 

● Develops and maintains alignment with the mission of the cooperative 

● Collaborates with the other co-op teachers at their learning center 

  

Paperwork & Administrative Duties 
Communication 

● Checks email, texts messages, phone messages and other communications on a 

daily basis, and returns the communication within one business day 
  

Attendance and Work Summary Report: 

● Meets face to face with parents and students to record learning/progress based 

on information collected each learning period 

● Work Summary Report and attendance are submitted to   the office by the due date 

  

Required Forms 

● Follow up with families to ensure all required forms are submitted in a timely 

fashion 

 

Portfolios: 

● Collects samples of student work at Learning Period meetings for each class 

listed on the Master Agreement 

● Portfolios are submitted  on or before the due date 

● Be prepared to explain samples should the auditor have questions  

Purchase Orders & Set-Ups: 

● Verifies and communicates to the family availability of budget funds 

● Communicates budget guidelines to families 

● Completes all required purchase order and/or class set up forms and follows 

all procedures articulated by the business office in a timely manner 

● Verifies that the set up is accurate and approved before student begins 

instruction 
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Materials 

● Regularly monitors school materials that are checked out to students 

● Helps facilitate material collection at the end of each school year or as requested 

by the administration 

  

  

  

Policy Awareness 

● Knowledgeable of and implements all school policies and procedures 

● Communicates pertinent policies to families 

  

Forest Charter School Community 

Professional Development 

● Sets annual professional goals as part of the annual review process 

● Attends ongoing professional development opportunities to support 

professional growth  

 

Required Trainings 

● Completes all required trainings by the due date 

 

School Contributions 

● Contributes to fostering the Forest Charter School community (Contributions 

go beyond typical ST duties and may include, but are not limited to the 

following: committees, chaperoning dances, field trips, community service 

opportunities, supervision, orientations, information nights, tours, promotions, 

etc.) 

● Participates in high school graduation ceremony (e.g. helps with set up and 

breakdown, makes a short speech for each graduate, etc) 

● Participates in the administration of all required state assessments as well as any 

local benchmark assessments/diagnostics 

● Attends all staff meetings and mandatory in-services 

  

 

Technology 

● Utilizes current student information system 

● Proficient in technology (Computer Industry standard programs and internet) 

● Utilizes technology to enhance instruction 
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Student Study Team (SST) 

● Participates in the SST process both for their own students and when needed as 

a member of the team to support other Supervising Teachers’ students 

● Other duties as assigned 

 

Other duties as assigned 

 

Essential Skills 

● Troubleshooting 

● Teamwork 

● Passion for education and working with children 

● Organization 

● Flexibility 

● Creativity 

● Ability to personalize an education program 

● Effective time management 

● Communication 

  

Physical Demands: 

● Frequent: Sitting, walking, standing, 

● Occasional: Lifting and Carrying 

● Infrequent: Pushing and Pulling 

● Maximum Weights: Lift 25 lbs./Carry 25 lbs. 
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FOREST CHARTER SCHOOL 

 

RESOLUTION 2324-01-135 

 

COLLEEN MANUOLA 

RESOLUTION FOR EXEMPTION TO THE SEPARATION-FROM-SERVICE 

REQUIREMENT PURSUANT TO SECTION 24214.5 OR 26812 OF THE 

EDUCATION CODE   

 

 

 WHEREAS, all retired CalSTRS members and participants are subject to a 

restriction if they perform retired member activities as defined by section 22164.5 of the 

Education Code or retired participant activities as defined by section 26135.7 of the 

Education Code, during the first 180 calendar days after their most recent retirement, and, 

 

 WHEREAS, if the retired CalSTRS member or participant performed retired 

member or participant activities during this period, CalSTRS will reduce their retirement 

benefit or annuity one dollar for each dollar earned for performing retired member or 

participant activities during the 180-day period; and, 

 

 WHEREAS, there is an exemption from the 180-calendar day separation-from-

service requirement for a member or participant who retires for service and is at or above 

normal retirement age; and, 

 

 WHEREAS, to qualify for this narrow exemption, the employer must appoint the 

retired member or participant to a critically needed position that has been approved by the 

governing body of the employer in a public meeting as reflected in a resolution; and, 

 

 WHEREAS, this approval by the governing body of the employer in a public 

meeting as reflected in a resolution must be finalized and communicated to CalSTRS 

before the member or participant commences to perform retired member or participant 

activities; and, 
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 WHEREAS, the Business Director must complete the Request for Separation-

from-Service Requirement Exemption form, which must be submitted to CalSTRS and 

received by CalSTRS before the member or participant commences to perform retired 

member or participant activities, 

 

NOW, THEREFORE, IT IS HEREBY RESOLVED: 

that this Board does provide public notice that the district is in critical need of a Pre-

Calculus and Calculus Block Class Instructor because there is no other staff person or 

new employee with the ability to teach these courses at the time and without proper 

training; 

 

AND BE IT FURTHER RESOLVED that the Board wishes to meet this critical need by 

hiring Colleen Manuola, a member or participant who retired for service less than 180 

days ago or who will retire;  

 

AND BE IT FURTHER RESOLVED that this appointment is needed to fill this critical 

need before the 180-calendar day separation-from-service requirement is fulfilled;  

 

AND BE IT FURTHER RESOLVED that this member or participant did not receive a 

retirement incentive or any financial inducement to retire from any public employer;  

 

AND BE IT FURTHER RESOLVED that the retired member’s or participant’s 

termination of employment is not the basis for the need to acquire their services;  

 

AND BE IT FURTHER RESOLVED that the earnings for retired member activities 

during the 180 calendar days will still be subject to the annual postretirement earnings 

limit for the Defined Benefit Program;  

 

AND BE IT FURTHER RESOLVED that this member or participant will not commence 

to perform retired member or participant activities before this approval is authorized by 

the governing body of the employer in a public meeting as reflected in a resolution and 

received by CalSTRS;  

 

AND BE IT FURTHER RESOLVED that this member or participant will not commence 

to perform retired member or participant activities before the Business Director 

completes the Request for Separation-from Service Requirement Exemption form and 

this is transmitted to and received by CalSTRS.  
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DATED:  May 16, 2023                   ___________________________________ 

Board Member - Chair   

 

___________________________________ 

Board Member   

 

___________________________________ 

Board Member   

 

___________________________________ 

Board Member   

 

___________________________________ 

Board Member   
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